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List of Abbreviations

Abbreviations Description
1. ANC Ante-Natal Check-up
2. ANM Auxiliary Nurse & Midwife
3. ASHA Accredited Social Health Activist
4, AWC Anganwadi Centre
5. AWH Anganwadi Helper
6 AWW Anganwadi Worker
7 BCG Bacille Calmette Guerin
8. CAS Common Application Software
9. CDPO Child Development Project Officer
10. | CGMS Continuous Glucose Monitoring System
11. | CHC Community Health Centre
12. | CMO Chief Medical Officer
13. | DAVP Directorate of Advertising and Visual Publicity
14. | DBT Direct Benefit Transfer
15. | DDO Drawing and Disbursing Officer
16. | DEO Data Entry Operator
17. | DG Director General
18. | DNO District Nodal Officer
19. | DPO District Programme Officer
20. | DPT Diphtheria, Pertussis and Tetanus
21. | DSC Digital Signature Certificate
22. | EID Aadhaar Enrolment ID
23. | Er Error
24. | FAQs Frequently Asked Questions
25. | GOI Government of India
26. | H&FW Health and Family Welfare
27. | ICDS Integrated Child Development Services
28. | IEC Information Education and Communication
29. | IFSC Indian Financial System Code

Indira Gandhi Matritva Sahyog Yojana

30. | 16MSY -Also known as ‘old MBP’
31. | IPPB India Post Payments Bank

Vil



32. | JAM Jan Dhan Account, Aadhaar and Mobile Number

33. | JSY Janani Suraksha Yojana

34. | LGD Local Government Directory

35. | LMP Last Menstrual Period

36. | MBP Maternity Benefit Programme

37. | MCH Mother and Child Health

38. | MCP Mother and Child Protection

39. | MCTS Mother & Child Tracking System

40, | MGNREGS Mahatma Gandhi National Rural Employment Guarantee
Scheme

41. | MH&FW Ministry of Health and Family Welfare

42. | MO Medical Officer

43. | MPR Monthly Progress Report

44. | MWCD Ministry of Women & Child Development

45. | NER North Eastern Region

46. | NGO Non-Governmental Organisation

47. | NHM National Health Mission

48. | NIPCCD National Institute of Public Cooperation and Child Development

49. | OBGY Obstetrician/ Gynaecologist

50. | OPV Oral Polio Vaccine

51. | PAN Permanent Account Number

52. | PDS Public Distribution System

53. | PFMS Public Financial Management System

54. | PHC Primary Health Centre

55. | PMSMA Pradhan Mantri Surakshit Matritva Abhiyan

56. | PMMVY Pradhan Mantri Matru Vandana Yojana

57. | PO Post Office

58. | PRI Panchayati Raj Institutions

59. | PSU Public Sector Undertaking

60. | PW&LM Pregnant Women & Lactating Mother

61. | RCH Reproductive & Child Health

62. | SC Schedule Caste

63. | SHG Self Help Group

64. | SMC Steering and Monitoring Committee

65. | SNO State Nodal Officer

66. | SoE Statement of Expenditure

67. | SO Sanctioning Officer

68. | ST Schedule Tribe

69. | SW Social Welfare

70. | UIDAI Unique Identification Authority of India

71. | ULB Urban Local Bodies

72. | UT Union Territory

73. | VHSNC Village Health, Sanitation and Nutrition Committee

VI




74. | VHSND Village Health Sanitation and Nutrition Day
75. | V/T/C Village/Town/City
76. | WCD Women and Child Development




The following table lists all possible cases where a user may encounter an error messages:

Error Code Screen Field Name Case Error Message
Er 101 User Creation Block No input Please fill mandatory fields
Er 102 User Creation Block No input Please fill mandatory fields
. ) Password and Confirm
Er 103 User Creation Confirm Password Password not match
Password do not match
Er 104 User Creation Email Already exists Email already exists
Please enter a valid Email
Er 105 User Creation Email Not Valid D
. . Please enter a valid
Er 106 User Creation Old Password Invalid password
Password
Password must be between
8 and 14 characters and a
Er 107 User Creation Password Password policy combination of letters,
numbers and special
characters
Er 108 User Creation Permissions No input Select a Permission
Er 109 User Creation User Type No input User Type is Required
Er 201 Login Page Email No input Please enter valid Email ID
Er 202 Login Page Email/Password Wrong Email and/or | Please enter valid Email ID
& & Wrong Password and Password
Er 203 Login Page Password No input Please enter valid
& & P Password
No Input / Incorrect | Invalid Captcha
Er 204 Login Page Captcha put/ P
Captcha
Password must be between
. 8 and 14 characters and a
Reset Confirm New . .
Er 301 Password policy combination of letters,
Password Password .
numbers and special
characters
New Password and Confirm
Reset
Er 302 New Password Password not match | New Password do not
Password

match.




Reset Please enter a valid
Er 303 Wrong Password Password not match
Password Password
Registrati PI fill valid Aadh
Er 401 eglstration Aadhaar Number Invalid Aadhaar case il valid Aadhaar
Page Number
Registration Not Valid as per string | Please fill valid Account
Er 402 8 I Account Number I P 'ng et .
Page length Number
Registrati Pl fill valid A t
Er 403 eglstration Account Number Not numeric value ease il valid Accotn
Page Number
Er 404 Registration Date Euture Date Future dates ar‘e not
Page allowed to be filled.
Date of Reg. of MCP Date of Reg. of MCP card at
Registration ' AWC/Subcentre should ne
Er 405 g::a . ! card at Date Validations less o/r : ual to !
& AWC/Subcentre ) q
Registration Date
Registration Please fill valid IFSC/EMO
Er 406 IFSC/EMO Code
Page Code
LMP Date must not exceed
Registration Date of Reg. of MCP card at
Er 407 g ! LMP Date Date Validations &
Page AWC/Subcentre and
Registration Date
Registration . . Mandatory field is required
Er 408 Mandatory Fields No input .
Page to fill
Er 409 Registration Mobile Number Not n.ur.neric / not 10 | Enter valid Mobile number
Page digit number
Registration . Please enter valid Name
Er 410 Name Only Numeric
Page
Registration Please enter valid 6 digit
Er411 8! I Pin code Not Valid . val '8!
Page Pin code
Registration Registration Date must not
Er412 8 Registration Date Prior to 1st Jan. 2017 &
Page be before 01/01/2017
Input value does not | Please fill valid ID Proof
ID Proof/Aadhaar exactly match with Number
Er 501 Beneficiary List / X y . chwi !
Number any existing ID proof
number
Please fill valid ID Proof
Er 502 Beneficiary List Identity Proof Invalid proof
Number
- . . . . Please enter valid 10 digit
Er 503 Beneficiary List Mobile Number Not 10 digit numeric

Mobile Number

Xl




Please fill any of the search

Er 504 Beneficiary List No search input .
criteria to proceed
The beneficiary will not be
ligible t ly fi
Beneficiary Number of Living cligl ‘e © apply for any
Er 601 . , benefits under the scheme
Profile Children Exceeds .
as the number of living
children exceeds 0
The beneficiary will not be
eligible to apply for
Beneficiar benefits under the scheme
Er 602 . Y Ineligible as the beneficiary has
Profile . .
received first and second
instalment under old MBP
scheme (IGMSY)
B fici Datad t exist
Er 603 ene |.C|ary Pending for Approval ata does not exis
Profile
Beneficiary can not apply
for First & Second
Er 604 Benefi.ciary Ineligible Instalment ?s she has
Profile already registered under
existing old MBP scheme
(IGMSY)
Beneficiar
Er 605 Profile y Pending for Approval
The beneficiary will not be
. eligible to apply for any
Beneficiar
Er 606 Pro;ille y Ineligible benefits under the scheme
as she is applying after 730
days of LMP Date
The beneficiary will not be
. eligible to apply for any
Benef|
Er 607 ene |F|ary Ineligible benefits under the scheme
Profile -
as the beneficiary LMP date
is earlier than April 1, 2016
Beneficiary can not apply
Beneficiary Received First for First Instalment as she
Er 608 . . .
Profile Instalment has already received First
Instalment
o The beneficiary will not be
Er 609 Beneficiary eligible to apply for any
Profile

benefits under the scheme
as the beneficiary Date of

Xl




Registration of MCP Card at
AWC/ Sub Center is earlier
than April 1, 2016.

Date of Reg. of MCP card at
AWC/ Health Sub Centre
exceeds 150 days from

Er 701 First Instalment Ineligible LMP Date. First Instalment
will not be processed as
the difference is more than
150 days
Beneficiary is ineligible for
First Instalment as LMP

Er 702 First Instalment Ineligible

g Date + 150 Days is than Jan
1, 2017
Beneficiary can not apply
Er 703 First Instalment Ineligible for First Instalment as she
has not provided LMP Date
Second ANC Date must not exceed
Er 801 ANC Date Date Validations the Date of Claim at the
Instalment . i
Field Functionary Centre
Second ANC Date is required
Er 802 ANC Date No input g
Instalment
ANC Date must not be
Second — .
Er 803 ANC Date Date Validations earlier than Date of
Instalment . .
Registration of Pregnancy
second Date of Claim at the Date of Claim at the Field
Er 804 Field Functionary No input Functionary Centre is
Instalment .
Centre required

Second Date of Claim at the Date of Claim at the Field

Er 805 Instalment Field Functionary Date Validations Functionary Centre must
Centre not be before 01/01/2017

i Date of Claim at the Field

Date of Claim at the .

Second . . L Functionary Centre must

Er 806 Field Functionary Date Validations . i

Instalment not be before Registration

Centre
date
Claim Date is less than 180
days from LMP Date.
Second Second Instalment will not
Er 807 Ineligible Ineligible
Instalment be processed as the

difference is less than 180
days

Xl




Beneficiary can not apply

Second for Second Instalment as
Er 808 LMP Date Ineligible
Instalment & she has not provided LMP
Date
Third Date of completion Date of completion of all
Er 901 P Eligibility o comp ,
Instalment of all vaccinations vaccinations is required
Date of completion of all
Third Date of completion vaccinations must not
Er 902 . P . Date Validations .
Instalment of all vaccinations exceed Date of Claim at the
Field Functionary Centre
Date of completion of all
Third Date of completion
Er 903 . P ) Date Validations vaccinations must not be
Instalment of all vaccinations .
before Date of Delivery
Date of completion of all
Third Date of completion vaccinations must not be
Er 904 . P . Date Validations . .
Instalment of all vaccinations before Date of Registration
of Pregnancy
Third Date of Delivery is required
Er 905 Date of Delivery No input y g
Instalment
Third Date of Delivery must not
Er 906 Date of Delivery Date Validations y
Instalment be before ANC Date
Third Name of Institute of . Name of Institute of
Er 907 . No input . . .
Instalment Delivery Delivery is required
Third Please select Number of
Er 908 Number of Children Checks i
Instalment Children
Please select
Third . ¢ .
Er 909 No input Male/Female/Still Born
Instalment )
children
All the above mentioned
immunizations are
Third mandatory to proceed.
Er 910 Vaccinations given Checks ytop
Instalment Please take all the
immunization before
applying for the claim
Aadhaar Details are not
authenticated yet. Third
Er 911 Third Aadhaar not Instalment will be
Instalment Authenticated processed only after

Aadhaars are
authenticated.

XV




Beneficiary has not
provided her Aadhaar

Er 912 Third Aadhaar not Aadhaar Number not | Number yet. Third
Instalment available available Instalment will only be
processed after Aadhaar
Number is provided
Er 1001 Re-Registration No input Please fill all mandate fields
Date of Claim of Re-
Date of Reg. of MCP registration at the Field
Er 1002 Re-Registration card at Date Validations Functionary Centre must
AWC/Subcentre not be before Date of
Pregnancy Registration
Date of Reg. of MCP Date of Pregnancy
Er 1003 Re-Registration card at Date Validations Registration must not be
AWC/Subcentre before LMP Date
Date of Re-Registration
Er 1004 Re-Registration LMP Date Date Validations must not be before LMP
Date
The beneficiary will not be
. eligible to apply for any
. . Number of Live s .
Er 1005 Re-Registration ) Eligibility benefits under the scheme
Children * .
as the number of living
children exceeds 0
LMP Date should be post
Er 1006 Re-Registration LMP Date Date Validations ] P
last claimed date
Approval Please select reason for
Queue/ . ) rejection
Er 1101 . Reject Reason No input
Exceptional
Queue
Approval Please select reason for
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Er 1102 QueL'Je/ Correction Reason No input correction
Exceptional
Queue
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Add Field Field Functionary ) Please fill mandatory field
Er 1202 . No input
Functionary Name
Er 1203 Add Field Field Functionary Please fill mandatory field
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CHAPTER |
1.GENERAL INSTRUCTIONS



1.1 User Manual Overview

The purpose of the user manual is to familiarize the user about the Pradhan Mantri Matru Vandana
Yojana (PMMVY) Internet Based Software. The user manual covers all the aspects regarding use of
software while using manuals. The users at various levels should go through the roles & responsibilities
assigned to him/her under the Scheme Guidelines.

1.2 PMMVY Scheme Overview

1.2.1 Implementing Department

The details of implementing Department as informed by the States/UTs are given at Annexure A of
Scheme Implementation Guidelines, accordingly the users ID have been created for respective
States/UTs. The States/UTs where Scheme is being implementing through WCD/Social Welfare
Department, the ICDS platform will be used and in respect of the States where scheme is being
implemented by Health, Health Department Platform will be used.

Effective Date : 1%t January 2017
Eligibility : Pregnant Women and Lactating Mothers (PW&LM) for first living child in family
Benefit : %5,000 Payable in Three Instalments

1.2.2 Conditionalities for Benefits Payment

The brief detail of conditionalities is given in following Table 1. For detail Scheme Implementation
Guidelines may be referred.



Table 1 : Conditionalities for Benefits Payment

immunizations of BCG,0PV,DPT and
Hepatatis B or its equivalent/substitute

Instalment | Conditions Documents Required Amount
(InX)
First Early Registration of Pregnancy Duly filled Application | X1,000
Instalment Form 1A
Copy of MCP Card
Copy of  Aadhaar
Card/Identity Proof
Copy of Bank/Post
Office Account
Passbook
Second Duly filled Application | 2,000
Instalment | Received at least one ANC Form 1B
(to be claimed after 6 months of pregnancy) Copy of MCP Card
Third - Child Birth is registered Duly filled Application | 2,000
Instalment | - Child has received first cycle of Form 1C

Copy of MCP Card

Copy of Aadhaar Card

1.2.3 Beneficiaries under the old MBP scheme (also known as IGMSY)

Beneficiaries who are in receipt of first instalment under the old MBP (IGMSY) scheme can claim for
Third Instalment under the PMMVY scheme, subject to meeting the eligibility criteria of PMMVY. The
beneficiaries who have registered under old MBP scheme (IGMSY) but have received any instalment
may register under PMMVY Scheme provided they fulfil the eligibility criteria of PMMVY Scheme.

1.2.4 Cut off Dates for Submission of Applications:

The beneficiary can only apply for the scheme within 730 days from the date of beneficiary’s Last
Menstrual Period subject to the eligibility conditions of the scheme.



1.2.5

Payments to the Beneficiaries

All eligible beneficiaries who have applied and who have been approved by the competent
authority will receive payments through Direct Benefit Transfer (DBT) to their individual Bank/
Post Office Accounts that is specified by them in their application forms.

1.2.6

Types of Forms

Form 1 series is for registration and claiming various instalments of maternity benefit under
the scheme. This series consists of three forms:

e Form 1-A is the form to be filled for registration of a new beneficiary under the
scheme at any stage and for claiming first instalment under the scheme.

e Form 1-B is the form to be filled for the beneficiary to claim the 2™ Instalment.
e Form 1-Cis the form to be filled for the beneficiary to claim the 3™ Instalment.

Form 2 series is for Aadhaar seeding of Bank/Post office account and for Aadhaar enrolment
and change/update in details registered with UIDAI. The series consists of three forms:

e Form 2-Aisthe form to be filled by the beneficiary for Aadhaar seeding of her Bank
Account, if not seeded earlier.

e  Form 2-Bis the form to be filled by the beneficiary for Aadhaar seeding of her Post
Office Account, if not seeded earlier.

e Form 2-C is the form to be filled by the beneficiary/ her husband to enrol for
Aadhaar or update details registered with UIDAL.

Form 3 is for updating of details such as mobile number, Address, Aadhaar details, bank
details and replacing Identity Proof with Aadhaar.

Form 4 Series is the monthly record of all beneficiaries in the AWC/Village/Approved Health
Facility. It can be maintained in the form of a register. It consists of two Forms;

e Form 4-A is the cover page of Monthly Progress Report (MPR) for the reporting
month.

e Form 4-B is for recording the details of beneficiaries registered at
AWC/Village/Approved Health Facility and their status. The status at the end of
month shall be reported to the Supervisor/ANM in the form of MPR. This form
serves as the register for the year, as well as the MPR. A beneficiary’s progress is
tracked in this form until she exits from Scheme.



1.2.7 Roles and Responsibilities of Stakeholders in the PMMVY Software

For the States/UTs implementing the scheme through WCD/Social Welfare Department, ICDS Project
under Anganwadi Services shall be the unit for entering data into IT system. The officer at project level
(CDPO) shall be responsible for administering the scheme; he/she may enter data into the system or
delegate the work to another person through creation of a CDPO Data Entry User.

For the States/UTs implementing the scheme through Health/Health and Family Welfare Department,
Health Block shall be the unit from where the data will be entered into the system.

The States/ UTs may designate an officer at Health Block level for administering the scheme, the
officer may enter data into the system or delegate the work to another person through creation of
MO Data Entry User.

The officer at project level (CDPO), in case of States/UTs implementing the scheme through
WCD/Social Welfare Department and Medical Officers designated at the level of Health Block, in case
of States/UTs implementing the scheme through Health/Health and Family Welfare Department, will
be the Sanctioning Officer for beneficiary registration in the system and for amount to be credited in
the account of beneficiaries.

The States/ UTs may designate an officer at the district level as District Nodal Officer (DNO). The DNO
will be responsible for the following:

1. Creation of Users IDs at the CDPO/Health Block Level.
2. Ensuring up to date Master Data in PMMVY System.

3. Monitor timely approval of beneficiaries at CDPO/Health Block Level through the Delayed
Approval Report.

The States/ UTs may designate an officer at State/UT level as State Nodal Officer (SNO). The SNO will
be responsible for the following:

1. Creation of Users at the District Nodal Officer Level and below.
2. Process Payments to Beneficiaries
3. Monitor Scheme Implementation through State Level Dashboard.

MWCD may designate one officer as Central Nodal Officer (CNO). The CNO will be responsible for
the following:

1. Creation of Users at State Nodal Officer Level.

2. Monitor Scheme Implementation through National Level Dashboard.



The roles and responsibilities of the various users are explained in the Table 2 below.

Table 2 : Roles & Responsibilities of Users

Registration v
(Instalment 1)

Instalment 2 v

Data Entry

Instalment 3 v

Registration

Instalment 1

Instalment 2

Approvals

DN N NN

Instalment 3
Payment v
To Block v

To Village v

Master Data
Mapping

State Nodal Officer

District Nodal v
Officer

Sanctioning Officer v v

User Creation

CDPO/MO/Data v v v
Entry User

National Level
Dashboard

State Level v
Dashboard

Delayed Approval v
Report

NS NN NN

Reporting

Payment Report v v




1.3

1.3.1

1.3.2

Do’s and Don’ts

Do’s for PMMVY System

The Beneficiary Personal Details (Aadhaar/ Alternate ID details, Bank/ Post Office Account
details, Name and Mobile Number) should be stored securely. All provisions of Aadhaar Act,
IT Act regarding security of data must be adhered.

In case of a Rejection or Correction case by the Sanctioning Officer (SO), the exact reason for
rejection/correction request should be entered as per details available on the system.

.The Sanctioning Officer should ensure all mandatory fields are filled as per details recorded
in the physical Forms.

The passwords should not be shared.

Ensure usage of latest browser with correct browser settings and proper internet connectivity.
Always log out before leaving the system.

Regularly change the password.

PMMVY CAS runs on Internet Explorer, Google Chrome, Firefox Mozilla etc. available on
Desktop/Laptop and do not support android on mobile.

Don’ts for PMMVY System

Never update or make changes to the Master Data fields that doesn’t correspond to the
Local Government Directory Codes. (example: Addition of a new AWC Code by the District
Nodal Officer)

Beneficiary details (Aadhaar/ Alternate ID details, Account Details) should not be stored out
of the PMMVY system and should not be visible on any reports generated from the PMMVY
system.

In case the system shows an error on account of ineligibility as per the data inputs, do not
tamper with the data to resolve the error.

Do not take screenshots of Beneficiary Details while working on the system.

Do not share your passwords with other users.

Do not write your passwords down.



CHAPTER - 1l
2.MANUAL FOR DATA ENTRY



2.1 Getting Started with PMMVY Software

2.1.1 Opening the Website

I.  Open any Web browser (Internet Explorer, Google Chrome, Firefox Mozilla etc.)
available on your desktop/laptop. Google Chrome is preferred.

II.  Onthe address bar type https://pmmvy-cas.gov.in or https://pmmvy-cas.nic.in and
then press “ENTER” key from your keyboard. Then, the following page will open as
shown in Figure 1.

\ £
MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

Pradhan Mantri Matru Vandana Yojana

% &
¢ VI, < «

Figure 1 : Home Page

2.1.2 Login Procedure

l. Enter your registered Email ID and Password in the space provided as shown in

Figure 2
6
Enter your Email ID & Password here Y
/ MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

Email ID dataentry_bhopal@maiinator.com

Pradhan Mantri Matru Vandana Yojana

Enter Captcha. Click on “Reset”

in case captcha is not clear % R
P ¢ g, s <

Figure 2 : Log in Page

Il.  Click on the “Login” button.


https://pmmvy-cas.gov.in/
https://pmmvy-cas.nic.in/

M. If it is your first time logging in to the system you will be required to change your
password.
After successful Login, you will be redirected to the “Beneficiary List” page as shown

in Figure 3 below.

e MINISTRY OF WOMEN & CHILD DEVELOPMENT
- PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA

DISTRICT : WAYANAD  BLOCK : PANAMARAM

dataentry_panamaram@mailinator.com -

Beneficiary + Report ~
Beneficiary List
ID Proof —Select—
Mobile Number

Field Functionary Centre —Select—

Y ID Type Y Mobile Number Y Beneficiary Name Y

Figure 3 : Beneficiary List

2.1.3 Log out Procedure

I.  Tologout, click on the link where your “Email ID” is displayed at the upper right

corner of the page. Refer to Figure 4.

(S MINISTRY OF WOMEN & CHILD DEVELOPMENT A
- PRADHAN MANTRI MATRU VANDANA YOJANA __,.!__
STATE :KERALA  DISTRICT : WAYANAD  BLOCK : PANAMARAM

dataentry_panamaram@mailinator.com ~

Beneficiary » Report +

Beneficiary List

iD Proof: —-Select— v
Mobile Number
Click Here
Field Functionary Centre: -Selec ¥

i

Y Mobile Number Y Beneficiary Name Y

D Y D Type

There are no tems to display

Figure 4 : Log out Procedure 1
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II.  Click on “Log Out” option as shown in Figure 5.

> MINISTRY OF WOMEN & CHILD DEVELOPMENT E
PRADHAN MANTRI MATRU VANDANA YOJANA Y

KERALA DISTRICT : WAYANAD

BLOCK : PANAMARAN

STATE

dataentry_panamaram@mailinator.com ~

Change Password
Logout

Click Here for
Change Password

Beneficiary List

1D Proof —Select—

Mobile Number

Click Here for Log

Field Functionary Centre --Select--

Out
[ New Bencrcny || Gomscion Qusie |
Y Mobile Number Y Beneficiary Name L 4

153 Y 1D Type

Figure 5 : Log out Procedure 2

2.1.4 Change Password

I.  To Change Password, Click on “Change Password” button as shown in Figure 5.
Il Following screen will appear in front of the user. Please input your Old as well as new
password and then Click on “Submit” as shown in Figure 6

Beneficiary v  Report v dataentry_panamaram@mailinator.com v

Reset password

Old Password” Click Here

New Password”

Confirm New Password”

Figure 6 : Reset Password

Note:

Password - Followings points should be ensured while choosing a new password:
e The Password must be between 8 and 14 characters.
The Password must be a combination of letters, numbers and special characters.

For Example: MBP12345#, MBP12345@ etc.
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2.1.5 Forgot Password
l. If you have forgotten your password, navigate to the PMMVY Software Home page.
1. Click on “Forgot Password” as shown in Figure 7.

Y
MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

Pradhan Mantri Matru Vandana Yojana

Login

Email 1D datzentry_bhopai@maiinator.com

|earTpes

Click Here

Figure 7 : Forgot Password -1

lll.  You will be redirected to the screen shown below Please enter your Email ID in the space
provided and click on “Email Link”, as shown in Figure 8 below. Instructions on how to reset
your password will be provided to you over email.

Forgot your password?

Enter Email’

Email Link

Figure 8 : Forgot Password -2
Note:

a) Password — Followings points should be taken into account while deciding password:
e Password must be between 8 and 14 characters
e  Must be a combination of letters, numbers and special characters
For Example: MBP12345#, MBP12345@ etc.
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2.2 Searching for a Beneficiary

I.  After logging in as explained above the CDPO/MO/Data Entry User will see the screen
as shown in Figure 9.

MINISTRY OF WOMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA

i

STATE : KERALA  DISTRICT : WAYANAD  BLOCK : PANAMARANM
Beneficiary + Report dataentry_panamaram@mailinator.com ~

Beneficiary List
D Proof. —Select— v
Mcbile Number

Field Functionary Centre —Select—- v

D Y D Type Y Mobile Number Y Beneficiary Name Y

Figure 9 : Beneficiary Search

Il. ~ The CDPO/MO/Data Entry User can search for an individual beneficiary by
selecting a Beneficiary ID Proof from below ( Figure 10) and providing the ID Number:
1. Aadhaar Number

2. Aadhaar Enrollment ID

3. Bank Photo Passbook

4. Voter ID Card

5. Ration Card

6. Kissan Photo Passbook

7. Passport

8. Driving Licence

9. PAN Card

10. MGNREGS Job Card

11. Employee Photo ID — GOI or PSUs

12. Any other Photo ID — State Government or UT Admin

13. Certificate of Identity with Photograph — Gazetted Officer
14. Any other document specified by the State Government or UT Admin
15. Health Card Issued by PSU or Government Hospital

e Mobile Number
e Selecting a Field Functionary Centre from the drop down list. Refer Figure 11.
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—Select-— Y ‘ Field Functionary Centre: ~Select-- v

GRS LTI AMBILERI(74268)
Aadhaar Enrollment Id AMBILERI(74268)
Bank Photo Passhook KOKKUZHI(196462)
Voter 10 Card MAILADI 11(196491)
S Cand PINANGODU LAKSHAM VEEDU(196463)|
Kishan Photo Passbook VAVADI(196464)
Passport -

Driving Licence Figure 11 : Search by Field Functionary

PAN Card

MGNREGS Job Card

Employee Photo ID - Gol or PSUs

Any other Photo ID - State Govt or UT Admin

Certificate of Identity with photograph — Gazetted Officer

Any other document specified by the State Govt or UT Admin

Health Card issued by PHC or Govt Hospital

Figure 10 : Identity Proof

lll.  After clicking on “Search” as shown in Figure 9. The details of beneficiary will be
shown as per screen shown in Figure 12 or Figure 13.

Note :

- Sort - Click on field name to sort the search results in ascending or descending as shown
in Figure 13. Arrow near field name indicate order of sorting.

- Filter - To filter search result, click on triangular sign present near the field name as
shown in Figure 13. Following are the search type available for filter:

=  Equals

= Contains

= Starts With

=  Ends With

Click on “Apply” after selecting filter type & value as shown in Figure 13.
Click on “Clear Filter” to clear filter.
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'.‘ MINISTRY OF WOMEN & CHILD DEVELOPMENT

Beneficiary + Report «
Beneficiary List
1D Proof: Aadhaar Number
Mobile Number

Field Functionary Centre:

PRADHAN MANTRI MATRU VANDANA YOJANA

STATE . KERALA  DISTRICT : WAYANAD

BLOCK : PANAMARAM

dataentry_panamaram@mailinator.com +

D Y ID Type Y Mobile Number Y Beneficiary Name Y
945138600683 Azdhaar 0876543212 Nirmala
Figure 12 : Search by ID Proof Number
oS MINISTRY OF WOMEN & CHILD DEVELOPMENT
=7, PRADHAN MANTRI MATRU VANDANA YOJANA

Beneficiary v Report +

Beneficiary List
1D Proof: —-Select-—

Mob#e Number :

Field Functionary Centre: VAVADI{198547)

Search Clear

D Y IDType !
Aadhaar
Aadhaar
Aadhaar
Aadhaar
Aadhaar
Aadhaar
Aadhaar
Aadhaar
Aazdhaar

Aazdhaar

Figure 13 : Search by Field Functionary

Y Mobile Number
2000280933
0088117722
0878543212
9524805788
8819820339
2000000024
9000000028
0030132455

903807

8108223100

STATE : KERALA DISTRICT : WAYANAD

OCK : PANAMARAM

dataentry_panamaram@mailinator.com +

G e

Y Beneficiary Name Y —

Shama H

Shravani

Nimisha

Sadhana Vag

Niz Sharma

Harsha Bas:

Kumudavati

Sasha

Sumanz G

Sithara

- Click on field name to sort

- Arrow near field name indicate
order of sorting either ascending or
descending

- Click here to filter search results

- Click here to clear filter
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2.3 Registering a New Beneficiary

’

l. After logging into the PMMVY system as explained above, click on “New Beneficiary”
button as shown in the Figure 14.

ol MINISTRY OF WOMEN & CHILD DEVELOPMENT 4
PRADHAN MANTRI MATRU VANDANA YOJANA ..!_

STATE : KERALA DISTRICT : WAYANAD BLOCK : PANAMARAM

Beneficiary v Report ~ dataentry_panamaram@mailinator.com ~

New Beneficiary
Search Beneficiary
Correction Queue (111)

Click either of the two ]

Mobile Number

Field Functionary Centre --Select-- v

Search Clear

= e

D Y IDType Y Mobile Number Y Beneficiary Name Y

There are no #ems to display

Figure 14 : New Beneficiary

Il.  The Beneficiary Registration form will appear in front of the CDPO/MO/Data Entry User
as shown in Figure 15. The Beneficiary Registration Form is to be filled up by referring
to Physical Form 1A and the enclosed copies of MCP Card (Mother and Child Protection
Card), Proof of Identity of Beneficiary and Husband (Aadhaar Card or permitted
Alternate ID Proof) and Bank/ Post Office Account Details of the beneficiary.
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® MINISTRY OF WOMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA

Beneficiary + Report +

Beneficiary Registration

Basic Details

Regsstration Date

Beneficiary slready
enrciied in oid
MBP scheme (IGMSY])

Does Beneficiary have an
Aadhaar card?

Name 3s in Aadhaar Card

Asdhaar Number

Mobife Number

Category

Present Address

House No/ Bidg./Apt.

Landmark

Field Funciionary

Village

Block

Verifier

Account Details

m
Yes ® No
® Yes © No

Select Category

-- Sezlect Field Functionary -

-- Szlect Villags -

-- Select Block —

-- Select Verifier --

IFSC FSC
Bank Name Bank Name
Branch Branc
SAVE CANCEL

Figure 15 : Beneficiary Registration Form

STATE - KERALA

Number of living chi#édren
in the family

Does Husband have an
Aadhaarcara?

Name as in Aadhaar Card

Azdhaar Number

Last Menstrual Period
{LMP) Date

v Cate of Reg of MCP card
at AWC/ Subcenter

Street/Road/Lane

ArealLocality
v Post Dffice
v District
v State
v Fincode

Account Number

Name of Account Holder

DISTRICT - WAYANAD

e e

BLOCK : PANAMARAM

dataentry_panamaram@mailinator.com ~

® None © 1 ormorethan 1

WAYANAD

KERALA
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II. Fill up the Basic Details: The First Section of the Beneficiary Registration form is Basic
Details as shown in Figure 16. Fill up the requisite information in the form like
Registration Date, Number of living children in the field, Name, ID Proof Number,
Mobile number, LMP Date, Pregnancy Registration date, category etc.

STATE : KERALA DISTRICT - WAYANAD BLOCK : PANAMARAM

EBeneficiary + Report + dataentry_panamaram@mailinator.com «

Beneficiary Registration LMP date should not be later than

_ g the Registration Date
Basic Details
Registration Datz " | [ Number of Eving children ® None © 1 ormore thén 1
in the family”
Berneficiary already ©Yes @®No Mobile number should
enrolled in oid P
M3P scheme {IGMSY) be off 10 digits
Does S=neficiary have an ® Yes © No Dess Husband have an
Aadhsar card? B - Aadhaar card? - -
Name 35 in Aadhaar Card | Name as in Aachaar i Name as in Asdhaar Card | Napfz as in Azdhaar
Aadhaar Numbar | A.a:% Azdhaar Number Azdhaar Number
Mobile Numbar Mokde Number Last Menstrual Period ‘ o
= (LMP) Date
Cat=gory * Sslect Catzgory v | Date of Reg of MCP card at | @

AWC/ Sutcenter

Figure 16 : Beneficiary Basic Details

Note:

a) “Beneficiary already enrolled in existing MBP Scheme” Field — CDPO/MO/Data
Entry User will see two radio buttons Yes and No as shown in Figure 17. By default
the selection will be “No” and if the CDPO/MO/Data Entry User selects option as
‘Yes’, following field will show on screen and user will have to choose one of the
three radio buttons i.e “No Instalment, “Only First Instalment ” and First and Second
Instalments” and if user selects “First and Second Instalments”, beneficiary is not
eligible to receive any benefits from scheme.

Beneficiary already = Yes MNo
enrolled in old
PMBP scheme (IGMS3SY)

Select the instalment already MHone
received by beneficiary under Only first instaiment
old MBP scheme (IGMSY) First and Second instalmentis

Figure 17 : Beneficiary already enrolled in old MBP scheme
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b) “Does Beneficiary have an Aadhaar Card?” — CDPO/MO/Data Entry User will see
two radio buttons Yes and No as show in Figure 18. By default the selection will be
“Yes” and in this case “Name as in Aadhaar” and “Aadhaar number should be filled.
And if the CDPO/MO/Data Entry User selects option as ‘No’, then he/she has to
select identity proof from dropdown and then fill identity number as shown in

Does Beneficiary have an

A / Aadhaar card?
Does Beneficiary have an ~ ® Yes © No . .
Aadhaar card? Identity Proof

Name as in Aadhaar Card Pratibha Devi

Identity Number

Aadhaar Number 123456789212 Name as in Identity Proof’

Click here for drop

Yes @® No down list.
Kishan Photo Passbook \ v
1234567892

Figure 18 : Beneficiary Registration with Aadhaar ID or Alternate ID

c) Selecting Beneficiary Category — Click on the drop down menu and select the

category from the drop down list. Refer to Figure 19.

Category Select Category

Select Category

General

Click here for drop
down list. of Children’ R

Figure 19 : Category Dropdown

d) “Number of living Children in the Family” Field- User is allowed to select only
“None” or “1 or more than 1” options and if user selects “1 or more than 1”,
Beneficiary will not be eligible to receive any instalment. Refer Figure 20.

FHumber of livimg children = Mone 1 or more than 1

in the family

Figure 20 : Number of living children in the family
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e) “Last Menstrual Period(LMP) date” & “Date of Registration Pregnancy” Field -
LMP Date & pregnancy registration should be filled from the MCP Card. Input the
date by clicking on the Calendar button and choosing appropriate date. Refer Figure

21.

Figure 21 : Calendar

V. Fill up the Present Address Details: The second Section of the Beneficiary Registration
form is Present Address, while filling into the system check that the details provided in
Form 1A, match with the address proofs attached. Refer Figure 22.

Present Address

House No/ Bidg./Apt

ctionary --

Landmark
Field Functionary — Select Fisld Functio

By selecting “Field

Functionary” from dropdown Miage — Select Village -
list, village,block and verifier

. Biock Selz
will auto populate
ecifier elect Verfie

Figure 22 : Present Address

Street/Road/Lane

ArealLocality

Post Office

District WAYANAD v

State KERALA v

Pincode

Pin code should be of 6 digit

V. Fill up the Bank/PO Account : The third Section of the Beneficiary Registration form is
Bank Account Details (Figure 23). Fill up the requisite information in the form like IFSC,

Bank Details

IFSC

m CHECK

Bank Name

Branch

Figure 23 :Bank/PO Account Details

Account Number

Name of Account Holder

- Click to check IFSC code
- Bank Name & Branch will auto populate if correct
IFSC code entered
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Account Number, Bank Name, Account Holders Name, Branch, etc. Ensure that details

entered from Form 1A match with the copy of the Bank Account Passbook provided.

Note:

“IFSC/EMO code” Field-

1. If IFSC/EMO code is available, enter it in “IFSC” field. Then click on “Check”. “Bank

name” and “Branch” will auto populate. Refer Figure 23.

2. If IFSC code is not available, click on “Find” and then following screen will appear. Refer
Figure 24. Select Bank and State and click on “FIND"”. Search results will be available in below
section of page. Select any branch by clicking on radio button and then click on

Mo KM .

3. To clear the search results click on “Clear”

FIND YOUR BANK

Sank AXIS BANK v

Select Bank Name & State and then

Siate: DELEI N\ click Find

District - To search account in Post Office ,
select “India Post”

City
8ranch
BANK STATE DISTRICT City ERANCH ADDRESS
AXIS DELHI DELHI DELHI ROSHANARA GROUND FLOOR FRCFPERT
BANK ROAD ROS A ROAD
MILL. DELHIPIN 110007
AXIS DELHI DELHI DELHI CHAWRI BAZAAR FIRST FLOCR. PROPERTY 3878-80. CHAWRI
BANK BAZAR, DELHI 110008
AXIS DELHI DELHI DELHI JYOTI NAGAR GROUND FLOOR, PLOT NO. B - 26, EAST JYOT!
BANK NAGAR, DELHI —3 110082
AXIS DELHI DELHI DELHI SEC 7 DWARKA GROUND FLOOR, RZ-G-1, DEV KUNJ. RAJ
BANK NAGAR PART -1, SECTOR -7. DWARKA, NEW
DELHI-110077
AXIS DELHI DELHI DELHI WEST ENCLAVE ND FLOOR, C-1/4, WEST ENCLAVE
BANK WIFURA. DELHI, PIN -110034
n |18 = * Click here to check more search

\/ results

IFSC CODE

UTIB0001883

UTIB0001548

UTIB0002185

Figure 24 : Check for IFSC

VI.  Click on “Save” button . For successful registration, beneficiary profile window will be

shown as in Figure 25.

Once the beneficiary detail has been successfully saved, the beneficiary details are sent to the
Sanctioning Officer for approval. If in case of any issue with the beneficiary details in the
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submitted form, the Sanctioning Officer will send the form back to the CDPO/MO/Data Entry
User, these forms can be viewed by clicking on Correction Queue.

® MINISTRY OF WOMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA

— e dnt
STAIS  KENALA OISTC) - WAYANAD BLOOK CTRNANANAM

Beoneficlary ~ Report ~ dataentry_panamaram@enailinador.com ~

Beneficiary Details

Seanelolary Ic not yet soliveisd. Datalls lo cant for approva

Banetcary Nama Aadhaar Numbor identiy Proat
Santa B2TE2BANLTOS MNot Avaliabia
Mobie Numbar Hssband Name Ficld Functionary
TOIGaneTn Schan VAVADI
Vilane Block Cksarict
Fariya FANAMARIM VEAYINAD

Stala

rared By

KERMA Vikash

recarire

History

Registrason Panamaram otceas Pandng Sanctioning VIEW WITHDRNWY

Frst Instalment Panamaam 1 otceas Pendng Sanctioning VIEW WITHDRAW
Officar Aoproval

T T

Figure 25 : Beneficiary Successful Registration
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2.4 Beneficiary Profile View

l. Follow Step 1 and Step 2 as explained in “Beneficiary Search” above.

1. Click on hyperlink button as shown in Figure 26. Then, following screen will appear. User
can see complete details of Beneficiary on this screen like Name, Aadhaar Number,
Alternate ID number, Mobile Number, Beneficiary Name etc.

MINISTRY OF WOMEN & CHILD DEVELOPMENT

PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA DISTRICT - WAYANAD  BLOCK : PANAMARAM

Beneficiary ~ Report ~ dataentry_panamaram@mailinator.com ~

Beneficiary List

1D Proof: Aadhaar Number v 627526454709
Mobile Number
Field Functionary Centre: --Select-- v
1D ¥ 1D Type ¥ Mobile Number ¥ Beneficiary Name ¥
627526454709 Aadhaar 7526454708 Sarita

Figure 26 : Beneficiary search result

Il. Following screen will appear in front of the user. User will see three sections in
Beneficiary Registration form i.e. Beneficiary Details, History & Instalment Forms.

For each transaction, there are few options like:
“View”- Click to view form. Refer Figure 27.

“Withdraw”- This function can be used to withdraw the form from SO approval queue and
can be used in case of Data Entry error. Refer Figure 27.

“Edit”- Click to Edit the form. Refer Figure 27.

Status in the history table give the exact status of the form as shown in Figure 27.
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Beneficiary Details

Green tick mark indicate successful Aadhaar authentication

History

Prognanoy inctaiment
Agpiloation Type CDPO Nama Mo Dats
ram 1 9 oring VIEY

¥ WITHDRANW

17ce2017

Rogistranon Panan

VIEW WITHDRAW

First Instaiment Fanamaram 1 17082017

- Click “View” to see details of Claim Form and
“Withdraw” to withdraw form

First Instaimant Second Instalment Third Instaimant

Figure 27 : Beneficiary Profile

2.5 Entering Beneficiary Claim for Instalment

2.5.1 First Instalment Form (Form 1A)

In the PMMVY Software, the details for First Instalment are retrieved from “Registration
Form”, entered into the system. The approval of registration form by Sanctioning Officer is
a prerequisite for accessing the claim forms of beneficiary. Only after the approval of the
beneficiary can the CDPO/MO/Data Entry User access the Beneficiary Details to fill further

instalments.
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Beneficiary ~ Report ~

Beneficiary Details

Beneficiary is not yet activated. Details i1s sent for approval

Beneficiary Name Aazdhaar Number

Nidra Peri 7156456442015

Mobile Number Husband Nams

2000000022 Ekadanta Pal
Village Block

Periys PANAMARAM
State Entered By

KERALA Vikash

EDIT ENROLMENT DETAILS l

History

Pregnancy
Application Type Name

Registration

01/01/2017

Panamaram 1

First Instsiment Panamaram 1 01/01/2017

dataentry_panamaram@mailinator.com ~

Identity Proof

Not Available

Field Functionary
VAVADI
District

WAYANAD

Verified By

Not Yet Venfied

Pending Sanctioning
Officer Approval

Pending Sanctioning
Officer Approval

Figure 28 : Pending for SO Approval

Beneficiary ~ Report

Beneficiary Details

Beneficiary Name Aadhaar Number

Nidra Peri 718456442015

Mobile Number Husband Name

9000000022 Exadanta Pal
Village Block

Feriya PANAMARAM
State Enterad By

KERALA Vikash

EDIT ENROLMENT DETAILS RE-REGISTRATION

History
Pregnancy Instalment
Application Type CDPO Name Date
Registration Panamaram 1 01/01/2017
First Instalment Panamaram 1 01/01/2017

Figure 29 : Beneficiary Approved by SO

Approved by 24/07/2017
Sanctioning Officer
Approved by 24/07/2017

Sanctioning Officer

EDIT

VIEW WITHDRAW

dataentry_panamaram@mailinator.com -~

Identity Proof

Not Available

Field Functionary
VAVADI
District

WAYANAD

Verified By

Vivek

VIEW

VIEW
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2.5.2 Second Instalment Form (Form 1B)

I.  Search for the beneficiary for whom the Second Instalment Form has to be filled up.
II.  To fill up the Second Instalment Form, the CDPO/MOQO/Data Entry User should click on
“Second Instalment” form as shown in Figure 30.

History
Fleq\am:y Instalment
Application Type CDPO Name Date
Registration Panamaram 01/01/2017 Approved by 24/07/2017 VIEW
Sanctioning Officer
First Instalment Panamaram 1 01/01:2017 Approved by 24/07/2017 VIEW

Sanctioning Officer

First Instalment - Second Instalment - Third Instalment

Figure 30 : Applying for Second Instalment

. The CDPO/MO/Data Entry User will be redirected to the Second Instalment form as
shown in Figure 31.

Second Instalment (Confirmation of Pregnancy)

Beneficiary Details

Seneficiary Name Aadhaar Number Identity Proof
Sakra Jha 897794228660 Not Available

Mobile Number Field Functionary Village
2450878325 KOKKUZHI Thavinhal

Siock District State
PANAMARAM WAYANAD KERALA

Registration Date Last Menstrual Pericd (LMP) Date Husband Name
20/6/2017 Bali Sahu

Husband Asdhaar Number Husband Identity Proof Number of Children
210585196823 Not Available o

Fill up the below information

- Click save for further process and click
“Cancel” to Go Back

Date of Claim at the Field m 2
Functionary Centre

ANC Date [ 20/&802037

Figure 31 : Second Instalment Form

IV.  The CDPO/MO/Data Entry User should fill up the form by referring to the physical Form-
1B and copy of MCP Card showing proof of completion of ANC after six months of
pregnancy.

V. Status of second instalment form can be checked from Beneficiary profile page.
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2.5.3 Third Instalment Form (Form 1C)

I.  Search for the beneficiary for whom the Third Instalment Form has to be filled up.
Il. User can see “Third Instalment” form under the label “Claim Forms”. Click on “Third
Instalment”. Refer Figure 32.

History
regnancy Instalment
Application Type CDPO Name Date
Registration Panamaram 01/01/2017 Approved by 7i2017 VIEW
Sanctioning Officer
First Instalment Panamaram 1 01/01/2017 Approved by 241072017 VIEW

Sanctioning Officer

First Instalment Second Instalment - Third Instalment .

Figure 32 : Apply for Third Instalment

M. Now you can see Third Instalment form on your screen. Fill in all the requisite
information and user must click on “Save” button. Refer Figure 33.

Fill up the below inforrmaton

- Yorn No
Mame oF rotiola O To=t
Dafvery
Select number of children
NuombDor Of CTrelcsran = - )
—=— from dropdown list

Live Moia
Lo Famaks 1
ST Samn o
SRoc RS ons grean i Check for first cycle of

-

- vaccinations given

-

Figure 33 : Third Instalment Form
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Note — 1. All the immunizations are mandatory to proceed. Please check copy of MCP card
for Child has received all first cycle of immunization.

2. Date of completion of all vaccinations must not be earlier than Delivery Date.

Note - If Beneficiary is not eligible for any instalment, Instalment forms will be greyed out and reasons
for ineligibility can be check by hovering over that instalment forms. Refer Figure 34.

History
regnancy Instaiment
Application Type DPO Name Date
Registration Panamaram 11/07/2017 Rejected by 14/08/2017 EDIT
Sanctioning Officer
Third Instaiment Panamaram 10/08/2017 Ingligible Case VIEW WITHDRAW

Instalment Form is greyed out because she is ineligible for “First Instalment”. Reason for
ineligible can be checked by hovering on the form button

| Beneficiary cannot apply for First Instalment as beneficiary has not specified the LMP Date i

Figure 34 : Ineligible for Instalment
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2.6 Updating Beneficiary Details (Form 3)

l. Search for the beneficiary as explained in above section.

1. After Selecting the Beneficiary for whom the details are to be updated, the CDPO/MO/Data
Entry User will be redirected to the Beneficiary profile page as shown in Figure 35.

Beneficiary ~ Report ~ dataentry_panamarami@mailinator.com ~

Beneficiary Details

Beneficiary is not yet activated. Details is sent for approval

Beneficiary Name Aadhaar Number Identity Proof
Nidra Peri 716456443015 Not Available
Mobile Number Husband Name Field Functionary

9000000022 Ekadanta Pal VAVADI
Village Block District

Periya PANAMARAM WAYANAD
State Entered By Verified By

KERALA Vikash Mot Vet Verified

EDIT ENROLMENT DETAILS

History
Instalment
Application Type | CDPO Name Date

Registration Panamaram 01/01/2017 Pending
Sanctioning Officer
Approval

First Instalment Panamaram 1 01/01/2017 Pending VIEW
Sanctioning Officer WITHDRAW
Approval

First instalment Second Instaliment Third Instaiment

Figure 35 : Beneficiary Profile

lll.  To update the beneficiary details, Click on “Edit Enrolment Details”.

IV.  Aform similar to the “Registration Form” will open as shown in Figure 36. The CDPO/MO/Data
Entry User can modify any editable field. All fields are editable but for “Registration Date”,
“LMP Date”, “District” & “State”. After updating fields click on “save”.
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V.  The updated beneficiary details can be viewed in beneficiary profile page.

Beneficiary - Report «

Beneficiary Registration

Basic Details

Registration Date ~ : 17172017

Eeneficiary alr=ady Yes = No
enrollzd in old
MEP scheme (IGMSY) ~

Does Bensficiary have an ® Yes © No

Numkter of living chidren
in the family”

Dces Husband have an

Aadhaar card? * Aadnsar card?
Name as in Aadhaar Card ‘ Nidra Peri | Name as in Azdhaar Card
£zdhaar Number ‘ 716453443015 [ Aadhaar Number
Mobdz Number | eooccoooz2 | Last Menstrusl Faried
LMP) Date ”
Category” | Otrers v | Date of Registration
Fregnancy
Present Address

Houses Nol Bidg./Apt. { Hous= No/ Bidg./Ast | Strest'Road/Lane
Landmark [ Landmark | Arealocality
Fizld Functionary ~ { WAMADI { 188454 ) v | Fost Office
Village ~ | Periya (827293 v | District
Block ~ | PaNAMazAM v | State

Pincode © [ 123458 |

Account Details

IFSC” | ALLAD212731
1 CHECK
BankName® | ALLAHAEAD SaNK
Branch® | THRIFUNITHURA

Figure 36 : Update Beneficiary details

Note — “Edit Enrolment details” will only be available only if no instalment is pending approval or

pending process for the payment

Account Number ~

Nam=s of Account Holder

* None 1 or more than 1

® Yes © No

| Exadzntz Fal

| 245034779545

dataentry panamaram@maifinatorcom «

20/10/2016

03 30/11:2018

Street/Road/Lane

Feriys

Fanamaram

WAYANAD

KERALA

10000CC00022

Nidra Fari
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2.7 Re-Registration of Beneficiary

A beneficiary has to be re-registered into the PMMVY system in case the beneficiary comes to claim
benefits for a new pregnancy for claim of remaining instalments. The beneficiary can only be
registered if she fulfils conditions as per scheme guidelines.

I.  Search for the beneficiary.
Il. Open beneficiary profile page.
Il Following screen will appear in front of the user. Click on “Re- Registration”.

Beneficiary Details

Beneficiary Name Aadhaar Number Identity Proof

Mauba Babu 711698257657 Not Available

Mobile Number Husband Name Field Functionary

9000000092 Amal Bir AMBILERI
Village Block District

Cheeral KALPETTA WAYANAD
State Entered By Verified By

KERALA Alok Sanket

EDIT ENROLMENT DETAILS RE-REGISTRATION

Figure 37 : Re-Registration

IV. A pop up message will show on the screen “Do you want to proceed?” Click “Ok” to
proceed and “Cancel” to go back. Refer Figure 38.

mwcd.fundright.in says:

Do you want to proceed?

OK Cancel

Figure 38 : Confirmation of Re-Registration

V. Following screen will appear in front of the user as shown in Figure 39. Fill in all the
requisite information and user must click on “Save” button.
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Beneficiary New Pregnancy Registration I:l’

Please fill in the below Details

Date of Instalment 31 the Field

Functionary Centre *
- The number of live child must not

Date of Reg of MCP card at AWC/ exceed 0.

Shesiar \ - Last Menstrual Period (LMP) should be
prior to Date of Claim
Number of Live Children

Last Menstrual Period (LMF) Date

Plaase spacify the Reason
for applying again

CANCEI_.‘ SAVgi

Figure 39 : Re-Registration Form

VI.  Status of re-registration can be checked from “Important Dates” section of beneficiary
profile page as shown in Figure 40.

History
Pregnancy Instalment
Application Type CDPO Name Date
Registration Panamaram 22/08/2017 Approved by 23/08/2017 VIEW
Sanctioning Officer
First Instalment Panamaram 2 22/08/2017 Approved by 23/08/2017 VIEW
Sanctioning Offic
\_— Delivery number indicates that
beneficiary has re-register for second
pregnancy

Figure 40 : Re-registration status
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2.8 Correction Queue

Sanctioning officer can send records for correction to CDPO/MO/Data Entry user because of any
reasons like “Deviation or Mismatch from the Physical Form”, “Physical Document Missing” or any
other reason. Such records come in “Correction Queue” of Data Entry User.

I.  Select “Correction Queue” from dropdown of “Beneficiary” tab or from “Beneficiary List”
page. Refer Figure 41.

2 MINISTRY OF WONMEN & CHILD DEVELOPMENT 2
- PRADHAN MANTRI MATRU VANDANA YOJANA B A 4
STATE : KERALA DISTRICT | WAYANAD BLOCK : PANAMARAM

Beneficiary ~ Report ~ dataentry_panamaram@mailinator.com ~

Correction Queue (111)

= =S Number in bracket represent number

Mobile Number of items pending for correction
Fieid Functionary Centre: —Select-- =3
Sorrocion Sveve
1D Y ID Type ¥ Mobile Number Y Beneficiary Name e 4
There are no tems to display

Figure 41 : Correction Queue

Il User can also sort or filter the list. Click on hyperlink to see details. Refer Figure 42.
Ill.  CDPO/MO/Data Entry user can do correction in Forms per mentioned by Sanctioning officer
in “Reason of Correction” field.

—5; ¥ MINISTRY OF WOMEN & CHILD DEVELOPMENT "
=y, PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA DISTRICT : WAYANAD BLOCK : PANAMARAM

Beneficiary ~ Report ~ dataentry_panamaram@mailinator.com ~

Correction Queue

Type ¥ Beneficiary Y Entry Date Reason for Correction
Beneficiary Registration Sumati Parikh 13/08/2017 Eewat‘.on:‘ Mismatch from Physical Click here to see Beneficiary
Forms.

Registration/Instalment Forms

escription

Reshma 12/08/2017

iary Registration eshma 12/08/2017 Rejected PFMS|{Some description

Beneficiary Registration Preetha 12/08/2017 IAade\gar No 898180897618 is
nvali

Beneficiary Registration Dhani Gandhi 11/08/2017 Ee'ﬂatiom‘ Mismatch from Physical
orms.

Beneficiary Registration Monica 11/08/2017 Eev!ahon:‘ Mismatch from Physical
orms.

Beneficiary Registration Jaya 11/08/2017 test

Beneficiary Registration Neelam 10/08/2017 Physical Documents Missing

Beneficiary Regisfration Test5 08/08/2017 Reason 1

Beneficiary Registration Akshara 08/08/2017 Physical Documents Missing

Figure 42 : Correction Queue List
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2.9 Payment Reports

The CDPO/MO/Data Entry User can generate an Anganwadi Centre/Health Facility wise report with
application status and payment status which are to be provided to both supervisors and sanctioning
officers on monthly basis and as per requirement.

I.  Select “Payment Reports” from dropdown of “Report” tab. Refer Figure 43.

‘e % MINISTRY OF WOMEN & CHILD DEVELOPMENT E
PRADHAN MANTRI MATRU VANDANA YOJANA Y

STATE : KERALA DISTRICT : WAYANAD  BLOCK : PANAMARAM

Tossrh o s dies

dataentry_panamaram@mailinator.com ~

1D Proof. -—Select— .
Mobile Number

Field Functionary Centre: --Select- v

D Y IDType Y Mobile Numb Y Beneficiary Name ¥

There are no items to display

Figure 43: Navigation to Payment Reports

Il. Payment reports will open as shown in Figure 44.He/She can filter the reports by month,
year and verifier. Payments reports by verifier by field functionary in alphabetical order will
populate. Click on “Print Reports” to print the report. He / She can also print consolidated
reports of all verifier by selecting “Select All” in Verifier filter.
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MINISTRY OF WONMEN & CHILD DEVELOPMENT -
PRADHAN MANTRI MATRU VANDANA YOJANA

STATE . KERALA DISTRICT : WAYANAD BLOCK : PANAMARAM

Beneficiary ~ Report - dataentry_panamaram@mailinator.com ~

Filter by: July ¥ 201 /! Seks ¥

PRADHAN MANTRI MATRU VANDANA YOJANA REPORT

Reporting Period : July 2017

-
&, Field
E" CDPOMO Functionary Field Functionary
N State District block Verifier Code Name
KERALA WAYANAD Panamaram onivayal _verifier 198551 MAILADI I

I. List of Beneficiaries to whom payments was made during the Reporting Period

Goretry oo —

Beneficiary Aadhaar

Beneficiary Husband Mobile Appli ion Appli i Availability Date of Amou

S.No. Namse Name Number Date Type (YIN) IGMSY(Y/N) Payment Paid
|
1 Swetha Swamy 9955113344 7/10/2017 Third ¥ N 1/1/0001 2000

Instaiment

|
2 Uthra Umssh 9933445566 7/10/2017 Third Y N 1/1/0001 2000 |
Instaiment |
|

4 >

1. Status of Application Processing

Beneficiary Details

Beneficiary Aadhaar

Beneficiary Husband Mobil Applicati Applicati Availability Application

S No. Name Name Number Date Type (Y/N) IGMSY(Y/N) Status
1 Shrzeys Sharan F777768666 T7I5/2017 Second > N Reject=d by
Insiaiment Sanctioning

Officer
2 Srshti K Latha M 9205895258 7/14£/2017 First N N Pending for
Instaiment Approvsl by
Sanctioning

Officer
3 Latha M Rakesh 9511598525 7/5/2017 Third N N Pending for
Instaiment Approval by
Sanctioning

Officer
£ Latha M Rakesh 9511588525 7/25/2017 First N N Pending for
Insiaiment Approvsl by
Sanctioning

Officer
5 Anuradha Anirudh 8899778866 T7/5/2017 First Y N Pending for
Instaiment Approvsl by
Sanctioning

Officer

Figure 44: Payment Reports
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2.10

10.

11.

12.

13.

FAQs

What to do if the website is not opening/loading?

- Check for working Internet Connection

- Check if correct URL address is entered in the Browser Address bar

How do | change my password?

- Refer to section 2.1.4 (Change Password)

What should I do if | forgot my password?

-Refer to section 2.1.5 (Forgot Password)

How do | search Beneficiary?

-Refer section 2.2

How do | enter Beneficiary detail?

a) If you want register a new beneficiary please refer section 2.3

b) If you want to update existing beneficiary details, please refer section 2.6

How to view Beneficiary Details ?

Refer to section 2.4

How to add Post office account?

Refer to Figure 24

How to update Beneficiary details?

Refer to section 2.6

How to generate Reports?

- Refer to section 2.9

| entered incorrect details of beneficiary and saved the form. How should | correct this?
In this case you have to withdraw the respective form before approval by sanctioning officer.
Withdrawing form will enable you to Edit/update the details in the form. Please refer step3
of section 2.3

How to check Payment status?

Payment status of individual beneficiary can be checked on Beneficiary profile. Refer to
section 2.4

Sanctioning officer has sent form to correct. How can | find those records?

Refer section 2.8

I am unable to save the form?

Check the error code and take action accordingly. Refer List of Error Codes.



CHAPTER - Il
3.MANUAL FOR SANCTIONING OFFICER

37



3.1 Getting Started With PMMVY Software

3.1.1 Opening the Website

I.  Open any Web browser (Internet Explorer, Google Chrome, Firefox Mozilla etc.)
available on your desktop/laptop. Google Chrome is preferred.
II.  Onthe address bar type https://pmmvy-cas.gov.in or https://pmmvy-cas.nic.in and

then press “ENTER” key from your keyboard. Then, the following page will open as

shown in Figure 45.

Login

eIt Tpes

Reset

Figure 45 : Home Page

3.1.2 Login Procedure

Y
MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

Pradhan Mantri Matru Vandana Yojana

% &
¢ iy, o

l. Enter your registered Email ID and Password in the space provided as shown in

Figure 46

Enter your Email and Password here:

Login
Emsil D datzentry_bhopai@m¥finator.com

Enter Captcha. Click on “Reset” in

Figure 46 : Log in Page

II.  Click on the “Login” button.

Y

MINISTRY OF WOMEN AND CHILD

DEVELOPMENT

Pradhan Mantri Matru Vandana Yojana

% &
¢ IRy, % *

Il If it is your first time logging in to the system you will be required to change your

password.
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IV.  After successful Login, you will be redirected to the "Beneficiary Approval” page as
shown in Figure 47 below.

-t MINISTRY OF WOMEN & CHILD DEVELOPMENT
v PRADHAN MANTRI MATRU VANDANA YOJANA

.

STATE : KERALA DISTRICT : & o

BLOCK :

Beneficiary ~ Report ~ block_panamaram@mailinator.com ~

BENEFICIARY APPROVAL (11)

INSTALMENT APPROVAL (1)

3
i

=4 | Clear Seszction

Type

Y Beneficiary

Y Created Date

I

Beneficiary Registration Sarita 01/08/2017

vers g
T =

— e

Beneficiary stion Srinidni 14/02/2017 Apy

< prove Reject

. prove il Reject

Beneficiary stion Sarayu Apy

prove Reject

. =

Beneficiary Re. Usha Kyada 08/01/2017 j—

Figure 47 : Landing Page

3.1.3 Log out Procedure

I.  Tolog out, click on the link to “Username” located at the upper right corner of the page. Refer
to Figure 48 below.

MINISTRY OF WOMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA

DISTRICT : WAYANAD

BLOCK : PANAMARAM

block_panamaram@mailinator.com ~

Type Y Beneficiary Y Created Date

Beneficiary Registration Sarita 01/08/2017 i
Beneficiary R tration Vidhys 05/04/2017
Beneficiary Registration Swetnz O7/03/2017
Beneficiary Registration Roops 05/03/2017 CIle Here
Beneficiary Registration Chartha 22/02/2017 pro—
Beneficiary Registration Srinida 14/02/2017 r—
Beneficiary Registration Payal 07/02/2017
Beneficiary Registration Sarayu 180172017
Beneficiary Registration Teena $17/01/2017
Beneficiary Registration Usha Kyada 08/01/2017 —

Figure 48 : Log out Step 1

Il. Click on “Log Out” option as shown in Figure 49.
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Beneficiary -

Report ~

BENEFICIARY APPROVAL (11)

Type

Beneficiary Registration

Beneficiary Registration

Figure 49 : Log out Step 2

MINISTRY OF WOMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA

Y Beneficiary

Sarita
Vidhya
Swethz
Reopa
Chartiha
Srinidni
Saysal
Sarayu
Teena

Usha Kyada

3.1.4 Change Password

Click here to
Change Password

|sTATE - KERALA

DISTRICT : WAYANAD

=

BLOCK : PANAMARAM

Y Created Date

01/08/2017
05/04/2017
07/03/2017
05/03/2017 Ap‘_,m
220022017 s

14/02/2017
07/02/2017
18/01/2017
174012017
08/01/2017 s

Clear Selection

Click here to Log
Out

I.  To Change Password, follow initial two steps same as explained above in ‘Log Out
Procedure’.

Il Following screen will appear in front of the user. Click on “Submit” as shown in Figure
50

Reset password

Old Password

Click Here

New Password’

Confirm New Password

BB

Figure 50 : Reset Password
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Note:

Password — Followings points should be ensured while choosing a password:
e The Password must be between 8 and 14 characters.
e The Password must be a combination of letters, numbers and special characters.
For Example: MBP12345#, MBP12345@ etc.

3.1.5 Forgot Password

l. If you have forgotten your password, navigate to the PMMVY Software Home page as
explained in ‘Opening the Website’.
1. Click on “Forgot Password” as shown in Figure 51

Y
MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

Pradhan Mantri Matru Vandana Yojana

Click Here

A

&

kA
< ity 7 W

Figure 51 : Forgot Password -1

lll.  You will be redirected to the screen shown below Please enter your Email ID in the space
provided and click on “Email Link”, as shown in Figure 52 . Instructions on how to reset your
password will be provided to you over email.

Forgot your password?

Enter Email

Email Link

Figure 52 : Forgot Password -2
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Note:
Password — Followings points should be taken into account while choosing a password:

e Password must be between 8 and 14 characters

e Must be a combination of letters, numbers and special characters
For Example: MBP12345#, MBP12345@ etc.

3.2 User Creation

a) The Sanctioning officer has the authority to create CDPO/MO/Data entry users.
b) The Sanctioning officer should ensure, CDPO/MO/Data entry users are created under his/her
jurisdiction

The permissions are selected according to the functional requirement of the CDPO/MQ/Data Entry
User. The different type of permissions which can be allocated to users are:

A. Data Entry - Data entry permission allows user to add new beneficiary, search beneficiary in

database, update beneficiary details, fill Re-Registration Forms and allow corrections in any
form

B. Reports/MIS — Reporting permission in the software allows the CDPO/MO/Data Entry users
to see all the reports relevant to their jurisdiction.

3.2.1 New User Creation

I Login to the PMMVY Software.
Il.  Click on the “Beneficiary” button on the landing page. Refer to Figure 53.

S MINISTRY OF WOMEN & CHILD DEVELOPMENT A
& PRADHAN MANTRI MATRU VANDANA YOJANA A d
STATE : KERALA DISTRICT : WAYANAD BLOCK : PANAMARAM

Beneficiary + Report ~ block_panamaram@mailinator.com ~

Users
Approval Queue =3 msTAl MENT APPROVAL (1)
Exception Queue

Click Here

Type Y Beneficiary Y Created Date

Sarita 01/08/2017

i[f

Vidhya
Swetha
Approve

Roopa

Chartiha

Srinidh

Fayzl

Sarayu 18/01/2017

Approve

Haaaaad
00060000866

Beneficiary Registration Usha Kyads 08/101/2017

i

Figure 53 : New User Creation
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Il The Sanctioning Officer is redirected to the User List Page as shown in Figure 54. The
Sanctioning Officer is able to see the complete list of users in his/her jurisdiction.

(3 MINISTRY OF WOMEN & CHILD DEVELOPMENT E
PRADHAN MANTRI MATRU VANDANA YOJANA e
STATE - KERALA DISTRICT : WAYANAD BLOCK | PANAMARAM

Beneficiary + Report -+ block_panamaram@mailinator.com ~
User List
e Pk iy et Lk Click here to create new Data Entry user — [T
Email ID State Name District Name Block Name
cdac@test.ab KERALA WAYANAD Panamaram Edit
dataentry_panamaram@mailinator.com KERALA WAYANAD Fanamaram Edit
deo_panamaram@maiinator.com KERALA WAYANAD Fanamaram Edit Delete
keraladno2so1@mailinator.com KERALA WAYANAD Panamaram Edit
keraladno2so1deo2@mailinator.com KERALA WAYANAD Fanamaram Edit
sample@email tst KERALA WAYANAD Panamaram Edit
sample@email.tst KERALA WAYANAD Panamaram Edit
yogesh_deo_panamaram@mailinator.com KERALA WAYANAD Panamaram Edit Delete

Figure 54: User Creation Process Step 3

V. Click on “Create New user”, as shown in Figure 55.

V.  Afterclicking on “Create New User”, screen shown in Figure 57 will appear in front of the user.
Fill up the requisite information in the form like Email ID, Name, Password, Permissions,
Mobile Number, Departments, Designations, Contact Address.

=, MINISTRY OF WONMEN & CHILD DEVELOPMENT
: PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA DISTRICT : WAYANAD

Enter User Details

Ema# 1D

Name

Password

Confirm Password

Click “Save” after filling all
SR — mandatory fields.

Department

Designation

Contact Address

Figure 55: User Creation form
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Note — All asterisk (*)-marked field are mandatory to fill.

VI.  Choose Appropriate Permissions for the CDOPO/MO/Data Entry user as discussed above in
section 3.2.
VIl.  Click on “Save” button as shown in Figure 57.

Note:

a. Password - Followings points should be taken into account while deciding password :
e Password must be between 8 and 14 characters
e Must be a combination of letters, numbers and special characters
For Example: MBP12345#, MBP12345@ etc.
e The password and confirmation password must match

b. Permissions — Selection of permissions will depend on the functional requirement of the
user.

3.2.2 Editing/Deleting User Details

I Login to the PMMVY Software.

II.  The Sanctioning Officer will be able to see the full list of CDPO/MO/Data Entry users in the
same jurisdiction.

M. To delete the users click on “Delete” and to edit the CDPO/MO/Data Entry details, click on the
“Edit” button as shown in Figure 56.

V. Following screen will appear in front of user. The Sanctioning Officer can change all details
related to the CDPO/MO/Data Entry user. Once the required changes have been done. Click
on “Save” button. Refer to Figure 57.

block_panamaram@mailinator.com ~

: Click Here
User List
« Select Sanctioning Officer List Create New User
Email ID State Name District Name Block Name
dataentry_panamaram@mailinator.com KERALA WAYANAD Panamaram Edit Delete
keraladno2so 1@mailinator.com KERALA WAYANAD Panamaram Edit Delete
keraladnoZso1deo2@mailinator.com KERALA WAYANAD Panamaram Edit Delete

Figure 56 : User List



.; MINISTRY OF WOMEN & CHILD DEVELOPMENT
— PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA DISTRICT : WAYANAD  BLOCK : PANAMARAM
Beneficiary v Report + block_panamaram@mailinator.com ~

Enter User Details

Emaid ID dataentry_panamaram@ma#inator.com
Name Vikash
Permissions Data Entry & Repons/MiS »

Mobile Number

Depanment

. Click here to Save the
=signation |
changes

Contact Address

Figure 57 : User Detail
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3.3 Approval

The Sanctioning Officer has to regularly log into the PMMVY software and approve the registrations
and instalment claims of the beneficiaries after verification of data entered by CDPO/MO/Data Entry

users against physical forms.

3.3.1

Beneficiary Registration (Approval)

l. Login to the PMMVY Software. Click on “Beneficiary” button on the landing page. Refer to

Figure 58

< MINISTRY OF WONMEN & CHILD DEVELOPMENT &
PRADHAN MANTRI MATRU VANDANA YOJANA Y

Report ~

Beneficiary -
Users
Approval Queue
Exception Queue

Type

Y Beneficiary

INSTALMENT APPROVAL (1)

Beneficiary Registration Sarita

B Vidhya
Beneficiary Reg Swetha
Beneficiary Registration Roopa
Beneficiary Registration Chartiha
Beneficiary Reg Srinidhi
Beneficiary Registration Fayal
Beneficiary Reg Sarayu
Beneficiary Registration Teena
Beneficiary Registration Usha Kyads

Y Created Date

STATE : KERALA

DISTRICT : WAYANAD  BLOCK : PANAMARAM

block_panamaram@mailinator.com ~

R

01/08/2017 pr
05/04/2017

f

daaaaad o
i

f

§
i

f

il
i

Figure 58 : Beneficiary Registration Approval Process

“ =4 | Clear Seiection|

Click Here

Il.  Click on “Approval Queue” from the drop down menu as shown in Figure 58.

The Sanctioning Officer will be redirected to the screen shown in Figure 59, which contains

the list of all the beneficiaries pending for registration approval.

Beneficiary ~ Report ~

MINISTRY OF WOMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA

sTATE

BENEFICIARY APPROVAL (11} INSTALMENT APPROVAL (1)

List of
Beneficiaries

Y Beneficiary
Sarita

Vidhya
Swetha
Roopa
Chartiha
Srinidni
Payal
Sarayu
=ens

Usha Kyada

i

02/2017

14/02/2017 Reject
071022017 =
181012017
170172017
08/01/2017

Figure 59 : Beneficiary Registration approval

10000

BLOCK : PANAMARAM

KERALA  DISTRICT : WAYANAD

block_panamaram@mailinator.com ~

Clear Selection

Number in brackets
Represents number
of records pending
for approval
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IV.  The Sanctioning Officer can select beneficiaries by clicking on radio buttons on the left side
of screen as shown in Figure 62. A small tick mark will appear if the beneficiary selection is
done. The Sanctioning Officer may also select multiple number of beneficiaries in one go by
clicking on additional radio button as shown in Figure 60.

(5 MINISTRY OF WOMEN & CHILD DEVELOPMENT £
- PRADHAN MANTRI MATRU VANDANA YOJANA ___‘!_

STATE : KERALA DISTRICT : WAYANAD BLOCK : PANAMARAM

Beneficiary v+ Report + block_panamaram@mailinator.com

BENEFICIARY APPROVAL (11) INSTALMENT APPROVAL (1)

Jre—— - E Clear Seizction . .
% s S e 5 Click here for multiple
eneficiary reated Date
Sarita 0110812017 [ sopeove I Resect I Approval/Rejection/Correc
Vidhya 05/04/2017 [ Detais c= |
Swetha 07103/2017 m -l - (
Roopa 05/03/2017 E%mng - - ( X X .
T T ‘ Click here for individual
ot oedand senas J [ - ove w )
Srinidn 141022017 (Dot ‘ Approval/Rejection/Corre
Fayal 07/02/2017 -I - ( - )
Sarayu 18101/2017 Eqﬂfig - (
7* °‘°‘  Resect [ ~
DKy D2/0112017 : Click here to see details
of Beneficiary
J

Figure 60 : Approval Queue

V.  After selection of a beneficiary or multiple beneficiaries, the sanctioning officer should view
their details before they proceed to either approve, reject, correct their registration
application by clicking on “Approve”, “Reject”, “Correct” button.

VI. Different buttons in approval queue:
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a) Details — User can see Beneficiary Registration details like Name, ID Number, Field
Functionary Centre, Date of Registration, LMP Date by clicking on the “Details” button as
shown in Figure. A pop up window will appear after clicking on the Details button as shown
in Figure 61.

STATE - KERALA DISTRICT : WAYANAD BLOCK : PANAMARANM

Beneficiary ~ Report —

BENEFICIARY APPROVAL (14) INSTALMENT APPROVAL (2)

Type ¥ Send

el Pop Up Window

Mohini Kumar

123400

106464

16/08/2017

01/01/2017

Close Approve Reject Corract

Figure 61 : Beneficiary Detail Pop Up

b) Approve — Click on “Approve” button to approve the forms.

c) Correct — Sanctioning officer can send form back to “CDPO/MOQ/Data Entry User” if any
correction required.

Reason for Correction — By selecting “Correct” a confirmation message window will pop up
stating “Do you want to proceed?”. Click “OK” to proceed and “Cancel” to terminate.

If “OK” is selected, again a pop window will open asking for “Reason for Correction” as
shown in Figure 62. Select reason of correction from dropdown. Following can be reason for
correction:

a. Deviation/Mismatch from the physical forms
Physical Document missing
Others — Selecting others will open a free text field. And user can type any
reason other than above two.
After selecting reason click “Correct” to send record in correction queue of “CDPO/MO/Data
Entry user. Also he/she can click on “Close” to go back.
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Reason for Correction x

|
Deviation/ Mismatch from Ph ¥ |

Select Reason
Deviation/ Mismatch from Physical For
Physical Documents Missing

Close Correct

Figure 62 : Reason for Correction

d) Reject - The Sanctioning Officer can reject the form by clicking on “Reject”.

Reason for Correction — By selecting “Reject” a confirmation message window will pop up
stating “Do you want to proceed?”. Click “OK” to proceed and “Cancel” to go back.

If “OK” is selected, again a pop window will open asking for “Reason for Rejection”. Add
reason for rejection in free text field. And then click on “Reject” to reject the record as
shown in Figure 63.

Reject Reason x

Close Reject

Figure 63 : Reason for Rejection

49



e) Form - The Sanctioning Officer can access the form by clicking on hyperlink “Beneficiary
Registration” link as shown in Figure 64.

o MINISTRY OF WOMEN & CHILD DEVELOPMENT e
— PRADHAN MANTRI MATRU VANDANA YOJANA v

STATE | KERALA DISTRICT : WAYANAD  BLOCK : PANAMARAM

Beneficiary ~ Report -~

block_panamaram@mailinator.com ~

BENEFICIARY APPROVAL (14) INSTALMENT APPROVAL (2) Click Here

Type Eeneficiary Y Created Date

Beneficiary Registrafion Mohini Kumar 16/08/2017 3
Beneficiary Registration Sindnujz Birla 15/08/2017 .
Benefician Sadhia Das 15/08/2017 B
Beneficiary Registration Rukman 14/08/2017 :
Beneficiary Registration Ragena 10/08/2017 W Aopeove

Beneficiary Registration Rz 01/08/2017 E
Beneficiary Registration Yamuna 15/02/2017 s Wl Approve

Beneficiary Registration Mankiran Malhotra 02/01/2017 5
Beneficiary Registration Zohana Mandakk 01/01:2017 .
Beneficiary Registration Hars Thomas 01/01/2017 .

§
i

Figure 64 : Accessing Beneficiary Registration Form

3.3.2 Beneficiary Instalment Claim (Approval)

The Sanctioning Officer is authorized to “Approve”, “Reject” or send back for “Correction” of

instalment forms. Second Instalment and Third Instalment form comes under “Instalment Approval”
Queue.
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l. Login to the PMMVY Software. Click on “Beneficiary” button on the landing page. Refer to
Figure 65.

Il Drop down list will appear in front of user, click on “Approval Queue”. Refer to Figure 65.

(> MINISTRY OF WOMEN & CHILD DEVELOPMENT g
. PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA DISTRICT : WAYANAD BLOCK : PANAMARAM

Beneficiary ~ block_panamaram@mailinator.com ~

Users
Approval Queue
Exception Queue

Click Here

1 STALMENT APPROVAL (1)

i) | Ciear seiection
¥ Beneficiary ¥ Created Date
Sarita 01/08/2017 ] [ Gor
Roopa =
Sarayu ] =
Teens 171012017 " = re
Ushs Kyads 08/01/2017 &

Figure 65 : Beneficiary Instalment Claim Approval Process

lll.  The Sanctioning Officer will be redirected to the screen. To view the Instalment Claims
pending for approval, click on the “INSTALMENT APPROVAL” tab. The list of beneficiaries form
pending for approval will be visible as shown in Figure 66.

Functionality and procedure for Approval/Rejection/Correction and checking details are same.
Sanctioning Officer can also see instalment forms filled by data entry by clicking on hyperlink values
under “Instalment Type” field.

ol MINISTRY OF WOMEN & CHILD DEVELOPMENT .
e PRADHAN MANTRI MATRU VANDANA YOJANA —

STATE : KERALA DISTRICT : WAYANAD  BLOCK : PANAMARAM

Beneficiary + Report block_panamaram@mailinator.com ~

BENEFICIARY APPROVAL (10) INSTALMENT APPROVAL (1)

| | | Clear Setection
Type Y Beneficiary Y Entry Date

Second Instalment Amna 0110612017 E

\ Click here to open Second Instalment Form

Figure 66: Instalment Approval Queue
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3.3.3 Exception Queue

l. Login to the PMMVY Software. Click on “Beneficiary” button on the landing page. Refer to
Figure 67.

e MINISTRY OF WOMEN & CHILD DEVELOPMENT g
PRADHAN MANTRI MATRU VANDANA YOJANA -._v

STATE : KERALA DISTRICT : WAYANAD BLOCK : PANAMARAN

. X Bmailinator.com ~
Click on Exception Queue F

Clear Sefection

Type Y Beneficiary Y Created Date

Mohini Kumar 16/08/2017

i

ARARAAGRGA o
Aa008aa0aae

Sindhuja Birla 15/08/2017
Sadhika Das
Rukman

Ragena

Rasji

Yamuna

Mankiran Mathotra

Zohana Mandalk

Harz Thomas

N

Figure 67 : Exception Queue Approval Process

II. Click on “Exception Queue” from the drop down menu as shown in Figure 67.

M. The Sanctioning Officer will be redirected to the screen shown in Figure 68, which contains
three tabs “Re-Registration Approval”, “Instalment Approval” & “Migration Approval”

Re-Registration Approval — A beneficiary can re-register into the scheme in the case of still
birth/miscarriage/infant mortality. Beneficiary is eligible to receive benefits under the scheme only
once. In case of miscarriage/still birth/infant mortality, the beneficiary would be eligible to claim the
remaining instalment(s) in event of any future pregnancy.

Migration Approval - In case of intra-State or inter-State migration due to any reason, the beneficiary
can avail the remaining benefit(s) on production of MCP card and Aadhaar number at the nearest
AWC/ approved Health facility (depending on implementing agency at State/ UT level) and after
fulfilling the conditions for each instalment.

Functionality and procedure for Approval/Rejection/Correction and checking details are same as
discussed above. Sanctioning Officer can also see instalment forms filled by data entry by clicking on
values under “Instalment Type” field.
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ry Report ~

wesearon e

Type

Beneficiary Registration *
Beneficiary Registration *

Beneficiary Registration *

Beneficiary Regis
Beneficiary Regis
Beneficiary Regis
Beneficiary Regis
Beneficiary Regis
Beneficiary Regis

Beneficiary Regis

v
¥

Figure 68: Exception Queue

Y Beneficiary

Maya B

Aarthi

Shubsh &

Keerthi

LathaM

Kumudavati Shanker
Srishti K

Anursdha

Poornima

Meena

MINISTRY OF WOMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA

Y Created Date

08/08/2017

08/08/2017

07/08/2017

021082017

25/07/2017

07/06/2017

05/06/2017

block_panamaram@mai

§
.

§
.

il

i

1
3

i
i

ili

i
ili

§
.

i
ili

i
i

i
ili

§
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3.4 Payment Reports

The Sanctioning Officer User can view an Anganwadi Centre/Health Facility wise report with
application status and payment status.

I.  Select “Payment Reports” from dropdown of “Report” tab as shown in Figure 69.

MINISTRY OF WOMEN & CHILD DEVELOPMENT A
PRADHAN MANTRI MATRU VANDANA YOJANA A S

STATE | KERALA DISTRICT : WAYANAD BLOCK : PANAMARAM

block_panamaram@mailinator.com ~

Payments Report

Y O 0

INSTALMENT APPROVAL (1) Click on Payment Report

Clear Sefection

i

Type Y Beneficiary Y Created Date
Beneficiary Registration Sarita 01/08/2017 om— [ Gomec
Beneficiary Registration Vidhya 05/04/2017 3 f
prove il Reject i
Beneficiary Registration Swetha 07/03/2017 ) [
prove il Reject B
Beneficiary Registration Roopa 05/03/2017 ) £
prove il Reject i
Beneficiary Registration Chartiha 22/02/2017 W Acprove  Gomece
Beneficiary Registration 2ayal 0710212017 Aot £
Beneficiary Registration Sarayu 1810172017 ) [
prove il Reject B
Beneficiary Registration Tesna 710112017 ) £ 7
prove Reject B
Beneficiary Registration Usha Kyada 08/01/2017 W Acprove L
Beneficiary Registration Sakita s 011012017 e (Tor
f

Figure 69 : Payment Report

Il. Payment reports will open as shown in Figure 70. He/ She can filter the reports by month,
year and verifier. Payments reports by verifier by field functionary in alphabetical order will
populate. Click on “Print Reports” to print the report. He / She can also print consolidated
reports of all verifier by selecting “Select All” in Verifier filter.
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SEATE KENALA

MINISTRY OF WOMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA

LIS UCT  WaYanNau

el

— -

DO ANAMAIAN

Esnafiolary -~ Report ~ biook_panamaramg@maliinator.oom ~
Fitter by: Iy v 2017 ) v REPORT
PRADHAN MANTRI MATRU VANDANA YOJANA REPORT
93\\11 '&'-c_// Reporfing Perfod : July 2017
< . > S Eiate Diciriot CDPOMO biock  Verifler Flold Funoticnary Code  Flold Funotionary Name
5l 3
° 5 KERALA WAYANAD = Pacamaram arivayal verdSar | 198651 MALADI N
* -y #
I. Lictof jec to whom ic wac made during the Raporting Period

Eaneflolary Asdhaar ’
Eaneficlary Hucband Moblie A Dats of Amount Trancaotion Sank |
2No. Name Name Number Dats Type () IGMEYIY/N) Fayment Palc Referance Name
1 Swatha Swamy 9561133428 THOR201T Third Y N 1210001 2000 STATE
stamant BANK
OF
O
2 ea Umasn S233245566. TMOR2MT Thira Y N 121/0001 2000 ETATE
rstaram BANK
CF
NOA
4 | »

Eanefiolary  Sanefioiary Mobdlis
2No. Name Name
1 Shreaya Eharan TITT765665
2 Snors K Latra M SZ0CENn252

Figure 70 : Payment Report 2

Applloaticn  Applloation
Dats Type
TSZ207 Secora
stamant
THa2017 Frst
ratamant

. Etatuc of Application Prooscsing

Asdbaar

Avaliabllity (Y/N) IGMEYIY/N) Apgplioaticn 2éstuc

Y N Rejoctad by Sanctianing
Oftcar

N N Pondirg foc Appraval by

Sancsonng Oficer
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3.5 FAQs

1. What to do if the website is not opening/loading?
Check for working Internet Connection
Check if correct URL address is entered in the Browser Address bar
2. How do | change my password?
Refer to section 3.1.4 (Change Password)
3. What should I do if | forgot my password?
Refer to section 3.1.5 (Forgot Password)
4. What to do if Beneficiary form contains some mistake?
Send the form to CDPO/MO/Data Entry user for correction by clicking on “Correct” button.
Refer step 6 of section 3.3
5. How to view Field Functionary wise Reports?
Refer section 3.4
6. How do | update details of CDPO/MO/Data Entry user?

Refer section 3.2.2




CHAPTER- IV
4. MANUAL FOR DISTRICT NODAL OFFICER
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4.1 Getting Started with PMMVY Software

4.1.1 Opening the Website

I.  Openany Web browser (Internet Explorer, Google Chrome, Firefox Mozilla etc.) available
on your desktop/laptop. Google Chrome is preferred.

II.  Onthe address bar type https://pmmvy-cas.gov.in or https://pmmvy-cas.nic.in and then
press “ENTER” key from your keyboard. Then, the following page will open as shown in
Figure 71.

Y
MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

i = Pradhan Mantri Matru Vandana Yojana

Login

Email 1D dataentry_bhopai@maiinator.com

% &
Uy, o <

Figure 71 : Home Page State Nodal Officer

4.1.2 Login Procedure

l. Enter your registered Email ID and Password in the space provided as shown in Figure 72.

¥
Enter your Email and Password here: Y

MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

- Pradhan Mantri Matru Vandana Yojana

Login

Enter Captcha. Click on “Reset” in 3

% &
4 Vi, < «

Figure 72 : Log in Page

Il.  Click on the “Login” button.
Il. If it is your first time logging in to the system you will be required to change your password.
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https://pmmvy-cas.gov.in/
https://pmmvy-cas.nic.in/

IV.  After successful Login, you will be redirected to the "Field Functionary Mapping” page as
shown in Figure 73 below.

Setup ~ Report ~
Field Functionary Mapping
Block (CDPO/MO) : __ Select Block— v

All Field Functionaries

- New Block (CDPO/MO)

Remove <<

New Field Functionary

cances

Figure 73 : Field Functionary Mapping

4.1.3 Logout Procedure

To log out, click on the link where your “Email ID” is displayed at the upper right corner of

the page. Refer to Figure 74.

X MINISTRY OF WOMEN & CHILD DEVELOPMENT
- PRADHAN MANTRI MATRU VANDANA YOJANA

Field Functionary Mapping

Block (CDPO/MO) :  _ Select Block— ¥

All Field Functionaries

- New Bilock (CDPO/MO)

Add =>

Remove <<

New Field Functionary

SAVE

Figure 74 : Log out Procedure

CANCEL

Mapped Field Functionaries

Mapped Field Functionaries

Yo" MINISTRY OF WOMEN & CHILD DEVELOPMENT
i PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA DISTRICT : WAYANAD

district_wayanad@mailinator.com ~

State: KERALA

District: WAYANAD

STATE : KERALA  DISTRICT : WAYANAD

district_ wayanad@mailinator.com ~

Click Here
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Il.  Click on “Log Out” option as shown in Figure 75.

‘® MINISTRY OF WOMEN & CHILD DEVELOPMENT £
; PRADHAN MANTRI MATRU VANDANA YOJANA B

STATE : KERALA DISTRICT : WAYANAD

district_wayanad@mailinator.com ~

Change Password
Logout

Click here to
Change Password

Field Functionary Mapping

Block (CDPO/MO) : _. Select Block— v

All Field Functionaries Mapped Field Functionaries

:
* '
Click here to Log

CANCEL
Out

Figure 75 : Log out Procedure 2

4.1.4 Change Password

I.  To Change Password, Click on “Change Password” button as shown in Figure 76.
Il. Following screen will appear in front of the user. Please input your Old as well as new
password and then Click on “Submit” as shown in Figure 76.

Beneficiary v  Report ~ dataentry_panamaram@mailinator.com ~

Reset password

Old Password” C I ic k Here

New Password”

Confirm New Password”

Figure 76 : Reset Password
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Note:

Password — Followings points should be ensured while choosing a new password:
e The Password must be between 8 and 14 characters.
e The Password must be a combination of letters, numbers and special characters.
For Example: MBP12345#, MBP12345@ etc.

4.1.5 Forgot Password

l. If you have forgotten your password, navigate to the PMMVY Software Home.
Il.  Click on “Forgot Password” as shown in Figure 77.

Y;
MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

Pradhan Mantri Matru Vandana Yojana

Click Here

% &
¢ ey, o

Figure 77 : Forgot Password -1

lll.  You will be redirected to the screen shown below. Please enter your Email ID in the space
provided and click on “Email Link”, as shown in Figure 78 below. Instructions on how to reset
your password will be provided to you over email.

Forgot your password?

Enter Email

Email Link

Figure 78 : Forgot Password -2
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Note:

Password — Followings points should be taken into account while deciding password:
e Password must be between 8 and 14 characters
e Must be a combination of letters, numbers and special characters
For Example: MBP12345#, MBP12345@ etc.

4.2 District Level User Permissions

A District level user can be created with different set of Permissions/Rights. Permissions are selected
according to the functional requirement of District level user. There are two types of Permissions
which can be selected while creating a District level user. Following Permissions are available in the
system:

4.2.1 “Admin” Permission

Admin permission in the software allows the user to create new users, Field Functionary mapping to
Block & V/T/C and it also allows user to edit the permission/rights of users under the same jurisdiction.
District level user having Admin rights can access the complete list of users and can also edit the
permissions of other users under his/her jurisdiction. Refer Figure 79.

g@n' MINISTRY OF WOMEN & CHILD DEVELOPMENT 4
PRADHAN MANTRI MATRU VANDANA YOJANA V

R S

STATE : KERALA DISTRICT : WAYANAD

Setup ~ Report ~ district_wayanad@mailinator.com ~
Users
Block Level Field Funclionary Mapping

State:KERALA
District WAYANAD

Field Functionary Maintenance

-~ B0 v

All Field Functionaries Mapped Field Functionaries

Q- > covono |
O

Figure 79 : Landing Page
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4.2.2 “Reporting” Permission

Reporting permission in the software allows the user to see Delayed Approval report of their
jurisdiction. Refer Figure 80.

f@; MINISTRY OF WOMEN & CHILD DEVELOPMENT (¢
(/2 PRADHAN MANTRI MATRU VANDANA YOJANA

-

STATE : KERALA DISTRICT : WAYANAD

Report ~ district_wayanad@mailinator.com ~
S Delayed Approval Report State: KERALA
Field Fi e
District: WAYANAD
Block (CDPO/MO) :  __ Select Block— v
All Field Functionaries Mapped Field Functionaries

- New Block (CDPO/MO)

New Field Functionary
CANCEL

Figure 80 : Delayed Approval Report

4.3 User Creation

¢ The District Nodal Officer has the authority to create Sanctioning Officer & CDPO/MO/Data entry
users.
* The District Nodal Officer should ensure, users are created under his/her jurisdiction

4.3.1 New User Creation

l. Login to the PMMVY Software.
II.  Click on “Users” button of “Setup” tab. Refer to Figure 81.
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.< ( MINISTRY OF WOMEN & CHILD DEVELOPMENT
= A PRADHAN MANTRI MATRU VANDANA YOJANA

Tasnarh s dmen

STATE : KERALA DISTRICT : WAYANAD

Setup + Report ~ disfrict_wayanad@mailinator.com ~
Users State:KERALA
Block Level Field Funclionary Mapping . District: WAYANAD
Field Functionary Maintenance C I IC k H ere

All Field Functionaries Mapped Field Functionaries

~ New Block (CDPO/MO) -

Add >>

Remove <<

II|I |

New Field Functionary

SAVE CANCEL

Figure 81 : Navigation to Users Page

llI.  The DNO is redirected to the User List Page as shown in Figure 82. The Sanctioning Officer is
able to see the complete list of users in his/her jurisdiction.

: MINISTRY OF WOMEN & CHILD DEVELOPMENT
=g PRADHAN MANTRI MATRU VANDANA YOJANA

Tomrth e dva

STATE : KERALA DISTRICT : WAYANAD

district_wayanad@mailinator.com ~

User List

- ) Click here to create new Data Entry user
¥ Select Sanctioning Officer List Create New User

|

¥ S¥ject Data Entry Operator List

Email I State Name District Name Block Name

alok gupta i KERALA WAYANAD Panamaram Edit
block_2807_2@woailinator.com KERALA WAYANAD Block78 Edit
block_kalpetta@maNpator.com KERALA WAYANAD Kalpetta Edit
block_mananthavady@i\ailinator.com KERALA WAYANAD Mananthavady Edit @
block_manthavady@mailinaigr.com KERALA WAYANAD Mananthavady Edit
block_panamaram@mailinator.c KERALA WAYANAD Panamaram Edit Delete
block_sample@mailinator.com KERALA WAYANAD Sample Edit Delete
block_sulthanbathery@mailinator.com KERALA WAYANAD SulthanBathery Edit
Block_TestS@mailinator.com KERALA WAYANAD Kalpetta Edit
cdac@test ab KERALA WAYANAD Panamaram Edit Delete
- Check box to see filtered list by users

2 3 »

Figure 82: User Creation Process Step 3

IV.  Click on “Create New user”, as shown in Figure 82.
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V. After clicking on “Create New User”, screen shown in Figure 83 will appear in front of the user.
Fill up the requisite information in the form like Email ID, Name, Password, Permissions,
Mobile Number, Departments, Designations, Contact Address.

MINISTRY OF WONMEN & CHILD DEVELOPMENT E
— PRADHAN MANTRI MATRU VANDANA YOJANA Y

STATE : KERALA DISTRICT : WAYANAD

district_wayanad@mailinator.com ~

Enter User Details

Email ID’ alok.gupta@cdfi.in
Name’ Alok
User Type Sanctioning Officer
Parissions Admin - Reports/MIS ¥
H " ” HI1H
Click “Save” after filling all
Mobile Number 951813838244

mandatory fields.

Department 1

Designation 1

Contact Address 3137 Laguna Street

ﬂ b

Figure 83: User Creation form

Note — All asterisk (*)-marked field are mandatory to fill.

VI.  Choose Appropriate Permissions for the Sanctioning Officer & CDPO/MO/Data Entry user.

e Select Admin, Approve & Report / MIS permissions for creating Sanctioning Officer User.
e Select Data Entry and Report/MIS permissions for creating COPO/MO/Data Entry User.

VIl.  Click on “Save” button as shown in Figure 83.

Note:

a. Password - Followings points should be taken into account while deciding password :
e Password must be between 8 and 14 characters
e Must be a combination of letters, numbers and special characters
For Example: MBP12345#, MBP12345@ etc.
e The password and confirmation password must match

b. Permissions — Selection of permissions will depend on the functional requirement of
the user.
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4.3.2 Editing/Deleting User Details

I.  Click on “Users” button from “Setup” tab
1. The District Nodal Officer will be able to see the full list of users in his/her district.
. To delete the users click on “Delete” and to edit user details, click on the “Edit” button as
shown in Figure 84.

e‘c % MINISTRY OF WONMEN & CHILD DEVELOPMENT £
S PRADHAN MANTRI MATRU VANDANA YOJANA

STATE - KERALA DISTRICT - VUAYANAD

district_wayanad@mailinator.com ~

User List Click Here

¥ Select Sanctioning Officer List Create New User

¥ Seiect Data Entry Operator List

Email ID State Name District Name Block Name

alok gupta@cdfi in KERALA WAYANAD Panamaram Edit @
block_2807_2@mailinator.com KERALA WAYANAD Block78 Edit @
block_kalpetta@mailinator.com KERALA WAYANAD Kalpetta Edit
block_mananthavady@mailinator.com KERALA WAYANAD Mananthavady Edit
block_manthavady@mailinator com KERALA WAYANAD Mananthavady Edit
block_panamaram@mailinator.com KERALA WAYANAD Panamaram Edit @
block_sample@mailinator.com KERALA WAYANAD Sample Edit
block_sulthanbathery@mailinator.com KERALA WAYANAD SulthanBathery Edit
Block_Test5@mailinator.com KERALA WAYANAD Kalpetta Edit
cdac@test ab KERALA WAYANAD Panamaram Edit Delate

-

Figure 84 : User List

V. Following screen will appear in front of user. He / She can change all details related to the
users. Once the changes done, click on “Save” button. Refer to Figure 85.

@< [ MINISTRY OF WOMEN & CHILD DEVELOPMENT E
Cor PRADHAN MANTRI MATRU VANDANA YOJANA |

STATE : KERALA DISTRICT : WAYANAD

Setup ~ Report ~ disfrict_wayanad@mailinator.com ~

Enter User Details

Email ID alok.gupta@cdfi.in
Name' Alok
User Type' Sanctioning Officer
Permissions Admin ' Reports/MIS &

Mobile Number’ 9813188244

Department 1

Click here to Save the
Designation 1
changes

Contact Address 3137 Laguna Street

O

Figure 85 : User details
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4.4  Field Functionary Mapping

4.4.1 Field Functionary Mapping to LGD Block & V/T/C

l. After logging in as explained above — “Getting Started”, click on “Setup” button on the
landing page. Drop down list will appear in front of user, click on Field Functionary
Maintenance. Refer Figure 86.

.< MINISTRY OF WOMEN & CHILD DEVELOPMENT 24
= PRADHAN MANTRI MATRU VANDANA YOJANA w

STATE : KERALA DISTRICT : WAYANAD

Setup ~ Report ~ disfrict_wayanad@mailinator.com ~

Users
Block Level Field Functionary Mapping
Field Functionary Maintenance

State: KERALA

Click Here

District WAYANAD

All Field Functionaries Mapped Field Functionaries

SAVE CANCEL

Figure 86 : Field Functionary Block Mapping
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oS MINISTRY OF WONMEN & CHILD DEVELOPMENT 4
, PRADHAN MANTRI MATRU VANDANA YOJANA w

STATE : KERALA DISTRICT : WAYANAD
Setup + Report ~ district_wayanad@mailinator.com +

Field Functionary Maintenance State:KERALA
District WAYANAD

Block (CDPC/MO): Hzlpeita v
Field Functionary Name :" Field Functionary Helper Mobile Number :
Mapped Field Functionanes
ADLAID
News { 106535 ) -
ADLAID { 196538 = : 2 < -
G ;_~Lt_,‘ KUN ) 196538 ) Field Functionary Worker Name : Field Functionary Block(CDPO/MQO) :
CDPO1 .
EDAGUNI { 720898 ) Field Functionary Worker Aaadhar : Field Field Functionary Verifier -°
& Veridiert w
New Field Functionary Field Functionary Worker Mobile Number - Field Functionary Village/TowniCity ="
Thanyods v
Field Functionary Helper Name : Field Functionary LGD Block -*
KALPETTA v
Field Functionary Helper Aadhaar : Field Functionary PostOffice :

Figure 87 : Field Functionary Maintenance

Il. The following screen will appear in front of the user as shown in Figure 87.

Il. Click on Drop down arrow of Block (CDPO/MO) field. User will be able to see complete list
of CDPO/MO Blocks in their district.

V. After selection of Block as explained above, list of all Field Functionaries in the district will

show up in “Mapped Field Functionaries” field.

V. Fill all requisite information and click on “Save” button to save the changes.
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4.4.2 Field Functionary Mapping to Block

I.  After logging in as explained above — “Getting Started”, click on “Setup” button on the

landing page. Refer to Figure 88.

o MINISTRY OF WOMEN & CHILD DEVELOPMENT A

PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA DISTRICT : WAYANAD

district_wayanad@mailinator.com -

Field Functionary Mapping

t Block— v

a

Block (CDPO/MO) - -- Sele

All Fisld Functionaries Mapp=d Fisld Functionanes

- New Block (CDPO/MO) -

Remove <<

New Field Functionary

SAVE CANCEL

Figure 88 : Field Functionary Mapping to Block Step One

Stat=:KERALA
District: WAYANAD

Il. Drop down list will appear in front of user, click on Block Level Field Functionary Mapping.
lll.  Ascreen will appear in front of the user as shown in Figure 88.
IV.  Click on Drop down arrow of Block(CDPO/MO) field . User will be able to see complete list of

CDPO/MO Blocks in their district as shown in Figure 89.

Setup ~ Report +

Field Functionary Mapping

Block (CDPOIMO) - ‘ - Sslect Block—-

MINISTRY OF WOMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA DISTRICT : WAYANAD
district_wayanad@mailinator.com ~
State:KERALA

District: WAYANAD

Mapped Field Functionaries

Select a Block from the
List

Field Functionary

tes 717
CANCEL
Sample D

Figure 89 : Field Functionary Mapping to Block Step Four
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V. After selection of Block as explained above, list of all Field Functionaries in the district will
show up in “All Field Functionaries” field. Refer to Figure 90.

(5 MINISTRY OF WOMEN & CHILD DEVELOPMENT B
PRADHAN MANTRI MATRU VANDANA YOJANA Sh A
STATE . KERALA DISTRICT : WAYANAD
Setup + Report ~ district_wayanad@mailinatorcom -
Field Functionary Mapping ClICk here to add new
Block (CDPO/MO) :| Pansmaram v BlOCk
All Fizld Functionarss MepPEd Field Functionaries
= < i = Click here to add new
Field functionary
SAVE CANCEL

Figure 90 : Field Functionary Mapping & new Block creation

Note-

1. New Block(CDPO/MO) - To add new CDPO/MO block click on “New Block (CDPO/MO)”. A new
form will open. Fill all the fields and then click “Save”. Refer Figure 91.

Add Block (CDPO/MOC)

Block {CDPO/MO) Code:

Block {CDPO/MO} Name:

Figure 91 : Add New Block (CDPO/MO)
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2. New Field Functionary — To add new field functionary click on “New Field Functionary”. A form
will open. Fill up the requisite information. Refer Figure 92.

Add Field Functionary

Field Functionary Name:*
Functionary Worker Name :
Field Functionary Worker Aadhaar :

Field Functionary Worker Mobile
Number :

Field Functionary Helper Name:
Field Functionary Helper Aadhaar:
Functionary Helper Mobile Number :

Field Functionary Block{CDPO/MO):"

v

Field Functionary Verifier:" =
. ) ; —

Functionary Village/Town/City: - Select Villags — v

Field Functionary LGD Block:" Szlect LGD Block v

Field Functionary PostOffice -

Figure 92 : New Field Functionary

4.5 Delayed Approval Reports

The District Nodal Officer User can view CDPO/MO Block wise pending approval report and take
necessary action accordingly.

I.  After logging in as explained above — “Getting Started”, click on “Report” button on the
landing page. Refer to Figure 93 below.

1. Click on Delayed Approval Reports from dropdown. Delayed approval report by Block will
open. DNO can also print this report by clicking on “Print”. Refer Figure 94.



ol MINISTRY OF WOMEN & CHILD DEVELOPMENT ol
—— PRADHAN MANTRI MATRU VANDANA YOJANA

STATE : KERALA DISTRICT : WAYANAD

Report ~ district_wayanad@mailinator.com +

Delayed Approval Report Stiate: KERALA
= District WAYANAD

Block (CDPO/MQO) :  -- Select Block--

All Field Functionanes Mapped Fisld Functionanss

- New Biock (CDPO/MO) -
Add >>
Remove <<

New Field Functionary

IIII ‘

CANCEL
Figure 93 : Delayed Approval Report
® MINISTRY OF WOMEN & CHILD DEVELOPMENT

< W
v PRADHAN MANTRI MATRU VANDANA YOJANA Y

STATE - KERALA DISTRICT : WAYANAD

Setup + Report + district_wayanad@mailinator.com ~
Click here to Print the PRINT REPCRT
Report
Delayed Approval Report

Days Pending Anganwadi
Beneficiary Name Claim Date Approval Type CDPO Name Village Name Name
Shamitha 3/16/2016 12:00:00 AM 532 Second Instaiment Panamaram Pozhuthana KOKKUZHI
Seetha 4/1/2016 12:00:00 AM 516 First Instaiment Panamaram Thavinhal KOKKUZH!
Sandhya §/1/2016 12:00:00 AM 455 First Instalment Panamaram Periya VAVAD!
Sindhura §/20/2018 12:00:00 AM 428 Third Instalment Panamaram Thrissiery MAILADI Il
Harini 7/1/2016 12:00:00 AM 425 Second Instalment Panamaram Periya VAVAD!
Josna 7/2/2016 12:00:00 AM 424 First Instalment Panamaram Thavinhal KOKKUZHI
Sandhya 8/7/2016 12:00:00 AM 394 Second Instalment Panamaram Periya VAVADI
Shamitha 10/31/2018 12:00:00 302 Third Instalment Panamaram Pozhuthana KOKKUZHI

AM

Daru Aghariz 12/1/2018 12:00:00 AM 272 First Instalment Panamaram PERAL
Rishika 1/1/2017 12:00:00 AM 241 First Instsiment Panamaram Perya VAVADH

Figure 94 : Delayed Approval Report
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4.6

FAQs

What to do if the website is not opening/loading?

Check for working Internet Connection

Check if correct URL address is entered in the Browser Address bar
How do | change my password?

Refer to section 4.1.4 (Change Password)

What should I do if | forgot my password?

Refer to section 4.1.5 (Forgot Password)

How to view Delayed Approval Reports?

Refer section 4.5

How do | update details or create new user?

Refer section 4.3
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CHAPTER-V
5.MANUAL FOR STATE NODAL OFFICER
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5.1 Getting Started with PMMVY Software

5.1.1 Opening the Website

I.  Open any Web browser (Internet Explorer, Google Chrome, Firefox Mozilla etc.)
available on your desktop/laptop. Google Chrome is preferred.

II.  Onthe address bar type https://pmmvy-cas.gov.in or https://pmmvy-cas.nic.in and
then press “ENTER” key from your keyboard. Then, the following page will open as
shown in Figure 96.

Y
MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

Pradhan Mantri Matru Vandana Yojana

Login

Email ID dataentry_bhopal@mailinator.com

%, &
7 U, «

Figure 95 : Home Page

5.1.2 Login Procedure

l. Enter your registered Email ID and Password in the space provided as shown in Figure 96.

)
Enter your Email and Password here: v
& MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

Email 10 catsentry_bhopal@maiinatorom
Pradhan Mantri Matru Vandana Yojana

Enter Captcha. Click on “Reset” in

A

&

%
¢ VI, v

Figure 96 : Log in Page

II.  Click on the “Login” button.
Il If it is your first time logging in to the system you will be required to change your
password.
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https://pmmvy-cas.gov.in/
https://pmmvy-cas.nic.in/

IV.  After successful Login, you will be redirected to the “PFMS Batch Approval” page as
shown in Figure 97 below.

© MINISTRY OF WOMEN & CHILD DEVELOPMENT g
PRADHAN MANTRI MATRU VANDANA YOJANA v

STATE : KERALA
Setup ~ Dashboard state_kerala@mailinator.com ~

PFMS Batch Approval

Payment Requests

Number of Transactions o
First Instalment 20.00
Second Instalment 20.00
Third Instaiment 20.00
Total z[o

Figure 97 : Home Page

5.1.3 Log out Procedure

I.  Tologout, click on the link where your “Email ID” is displayed at the upper right corner of
the page. Refer to Figure 98 below.

® MINISTRY OF WONMEN & CHILD DEVELOPNMENT 4
PRADHAN MANTRI MATRU VANDANA YOJANA w

STATE : KERALA

Setup + Dashboard state_kerala@mailinator.com ~

PFMS Batch Approval

Payment Requests

Number of Transactions o

First Instalment 20.00 C||Ck Here
Second Instalment 20.00

Third Instaiment 20.00

Total zfo

Figure 98 : Log out Procedure

76



Il.  Click on “Log Out” option. Refer Figure 99.

B MINISTRY OF WOMEN & CHILD DEVELOPMENT 4
PRADHAN MANTRI MATRU VANDANA YOJANA Y

STATE : KERALA

state_kerala@mailinator.com ~

Dashboard

Setup ~

Click Here to
Change Password

Change Password

PFMS Batch Approval
Logout

Payment Requests

Number of Transactions c

First Instalment 20.00
Second Instaiment 20.00
Third Instaiment 30.00
Total 20
Click Here for Log

Out

Figure 99: Log Out Procedure 2

5.1.4 Change Password

I.  To Change Password, Click on “Change Password” button as shown in Figure 105.
Il. Following screen will appear in front of the user. Please input your Old as well as new
password and then Click on “Submit” as shown in Figure 100.

Beneficiary v Report dataentry _panamaram@mailinator.com ~

Reset password

Old Password” Click Here

New Password”

Confirm New Password”

Figure 100: Reset Password
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Note:

Password — Followings points should be ensured while choosing a new password:
e The Password must be between 8 and 14 characters.

e The Password must be a combination of letters, numbers and special characters.

For Example: MBP12345#, MBP12345@ etc.

5.1.5 Forgot Password

l. If you have forgotten your password, navigate to the PMMVY Software Home page.
Il.  Click on “Forgot Password” as shown in Figure 101.

Y
MINISTRY OF WOMEN AND CHILD
DEVELOPMENT

Pradhan Mantri Matru Vandana Yojana

Click Here

Figure 101 : Forgot Password -1

lll.  You will be redirected to the screen shown below Please enter your Email ID in the space
provided and click on “Email Link”, as shown in Figure 102 below. Instructions on how to
reset your password will be provided to you over email.

Forgot your password?

Enter Email

Email Link

Figure 102 : Forgot Your Password
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Note:

Password — Followings points should be taken into account while deciding password:
e Password must be between 8 and 14 characters
e Must be a combination of letters, numbers and special characters
For Example: MBP12345#, MBP12345@ etc.

5.2 State Nodal Officer Permissions

A State Nodal Officer user can be created with different set of Permissions/Rights. Permissions are
selected according to the functional requirement of State level user. There are two types of
Permissions which can be selected while creating a State Nodal user. Following Permissions are
available in the system.

5.2.1 “Admin” Permission

Admin permission in the software allows the user to create new users and approve PFMS payment
batch. State Nodal Officer User having Admin rights can access the complete list of users and can also
edit the permissions of other users under his/her jurisdiction. Refer Figure 103.

MINISTRY OF WOMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA

Setup v Dashboard state_kerala@mailinator.com ~

Users 3
PFMS Batch Approval
Payment Requests

Number of Transactions

First Instalment 30.00
Second Instaiment 30.00
Third Instalment 30.00

Total |0

Figure 103 : Admin Permissions
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5.2.2 Dashboard Permission

Dashboard permission in the software allows the user to see dashboards of their jurisdiction. Refer
Figure 104.

of MINISTRY OF WOMEN & CHILD DEVELOPMENT A
PRADHAN MANTRI MATRU VANDANA YOJANA : '__V

Setup + Dashboard state_kerala@mailinator.com

PFMS Batch Approval

Payment Requests
Number of Transactions

First Instalment 20.00

Second Instalment 30.00
Third Instaiment 20.00
Total zo

Figure 104: Dashboard Permissions

5.3 User Creation

* The State Nodal Officer has authority to create District Nodal Officer, Sanctioning Officer &
CDPO/MO/Data entry users.
¢ The State Nodal Officer should ensure, users are created under his/her jurisdiction

5.3.1 New User Creation

I.  Login to the PMMVY Software.
II.  Click on “Users” button of “Setup” tab. Refer to Figure 105.
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Payment Requests
Number of Transactions
First Instalment

Second Instalment
Third instaiment

Total

MINISTRY OF WOMEN & CHILD DEVELOPMENT

PRADHAN MANTRI MATRU VANDANA YOJANA

©

30.00
30.00
30.00

o

Click Here

Figure 105 : Navigation to Users Page

. d

STATE : KERALA

. The SNO is redirected to the User List Page. He/She will be able to see the complete list of
users in his/her jurisdiction. Refer Figure 106.

-
Setup ~ Dashboard
User List

#'Select District Nodal Officer List

¥ Qelect Sanctioning Officer List

» Seixgt Data Entry Operator List

Email ID

abcde@mailinator.co
alok gupta@cdfiin
plock10@mailinator.com

tlock1kerelsso@mailinator.com

tlock1_ernakulam@maifinator.com

block1_kannur@mailinstor.com
clock25@mailinator.com

tlock2_kannur@madinator.com

MINISTRY OF WOMEN & CHILD DEVELOPMENT

PRADHAN MANTRI MATRU VANDANA YOJANA

STATE - KERALA

state_kerala@mailinator.com ~

Click here to create new user

\

State Name
KERALA

KERALA

KERALA

KERALA

KERALA

KERALA

KERALA

KERALA

KERALA

KERALA

District Name
ERNAKULAM

ERNAKULAM

ERNAKULAM

WAYANAD

ERNAKULAM

ALAPPUZHA

ERNAKULAM

KANNUR

KOLLAM

KANNUR

Biock Name

Biock-10 Edit

Edit
Slock-10 Edit
Panamaram Edit
Biock-10 Edit

Edit
CDPO15 Edit
CDPO17 Edit
biock25 Edit
CDPO18 Edit

Check box to see filtered list by users

Figure 106: User Creation Process Step 3

V. Click on “Create New user”, as shown in Figure 107.

Create New

i

Hill

:

1060608
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V. After clicking on “Create New User”, screen shown in Figure will appear in front of the user.
Fill up the requisite information in the form like Email ID, Name, Password, Permissions,
Mobile Number, Departments, Designations, Contact Address. Refer Figure 108.

MINISTRY OF WONMEN & CHILD DEVELOPMENT
PRADHAN MANTRI MATRU VANDANA YOJANA -

Setup ~ Dashboard state_kerala@mailinator.com ~

Enter User Details

Email ID

Click “Save” after filling all
mandatorv fields.

Fermissions

Figure 107: User Details Form

Note — All asterisk-marked field are mandatory to fill.

VL. Choose Appropriate Permissions for the users.

e Select Admin & Report/MIS permissions for creating District Nodal Officer.

e Select Admin, Approve & Report / MIS permissions for creating Sanctioning Officer.

e Select Data Entry and Report/MIS permissions for creating CDPO/MO/Data Entry officer.
VII. Click on “Save” button as shown in Figure 109.

Note:
Password — Followings points should be taken into account while deciding password :

*  Password must be between 8 and 14 characters

*  Must be a combination of letters, numbers and special characters.
*  For Example: MBP12345#, MBP12345@ etc.

* The password and confirmation password must match

Permissions — Selection of permissions will depend on the functional requirement of the user.
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5.3.2 Editing/Deleting User Details

I.  Click on “Users” button from “Setup” tab
Il.  The State Nodal Officer will be able to see the full list of users in the same jurisdiction.
M. To delete the users click on “Delete” and to edit the CDOPO/MO/Data Entry details, click on the
“Edit” button as shown in Figure 108. Following screen will appear in front of users.

(- MINISTRY OF WONMEN & CHILD DEVELOPNMENT g
=2 PRADHAN MANTRI MATRU VANDANA YOJANA s 4

STATE - KERALA

Setup ~ Dashboard state_kerala@mailinatorcom -
User List Click Here
' Select District Nodal Officer List Create New User

¥ Seject Sanctioning Officer List

# Setect Data Entry Operator List

Email 1D State Name District Name Bilock Name

090817 @mailinator.com KERALA ERNAKULAM Siock-10 Eagit @
2 7_O8@madinator.com KERALA ERNAKULAM Egit
= KERALA ERNAKULAM Slock-10 Egit
alok.gupta@cdfi.in KERALA VMAYANAD Edit
tlock10@mailinator.com KERALA ERNAKULAM Eait Delete
biock 1kerelasc@mailinator.com KERALA ALAPPUZHA Eagit
tlock1_ernakulam@mailinator.com KERALA ERNAKULAM CDPO15 Egit @
tlock1_kannur@maidinator.com KERALA KANNUR CDPO17 Egit
clock25@mailinator.com KERALA KOLLAM biock25 Edgit @
biock2_kannur@madinator.com KERALA KANNUR coPo1g Eait Delete

Figure 108 : User List

V. He/She can change all details related to the users. Once the required changes have been done.
Click on “Save” button. Refer to Figure 109.

el MINISTRY OF WONMEN & CHILD DEVELOPMENT 4
- PRADHAN MANTRI MATRU VANDANA YOJANA ____‘.1

STATE - KERALA

Setup ~ Dashboard state_kerala@mailinatorcom ~

Enter User Details

Ema# ID

MName

User Type District Nodal Officer ® Sanctioning Cfficer

Permissions Admin = Approve = Data Entry [ Reports/MIS =

Mobite Number

Depanment

Designation

Contact Address

A
District ERNAKULAM v
Block Bicck-10 v

Figure 109 : User Detail Form
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5.4 Dashboards

The State Nodal Officer has an access to dashboard for monitoring of scheme implementation at state
level.

I.  After logging into the system click on “Dashboard”. SNO can see two Dashboard “Program
Summary” & “Application Status”. Refer Figure 110 & Figure 111.

Program Summary

Dashboard state_kerala@mailinator.com ~

3,000

% 1,25,00,000

20 Days

August, 2017

August, 2017

August, 2017

7,000

€ 3,25,00,000

22 Days

FY 2017 - 2018

FY 2017 - 2018

Fy 2017 - 2018

7,000

¥ 3,25,00,000

22 Days

Since Start of Scheme

Since Start of Scheme

Since Start of Scheme

Note : Data Updated Till /2412047 5:50:51 PM

Figure 110 : Dashboard -Program Summary
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Setup ~ Dashboard

% Program Summary

¥ Application Status

Figure 111 : Dashboard Application Status

Application Status

state kerala@mailinator.com ~

3,000

2,500

August, 2017

August, 2017

August, 2017

August, 2017

7,000

6,500

FY 2017 - 2018

FY 2017 - 2018

Fy' 2017 - 2018

FY 2017 - 2018

7,000

6,500

Since Start of Scheme

Since Start of Scheme

Since Start of Scheme

Since Start of Scheme

Note : Dats Updsted Til 82172017 6:10:05 PM
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FAQs

What to do if the website is not opening/loading?

Check for working Internet Connection

Check if correct URL address is entered in the Browser Address bar
How do | change my password?

Refer to section 5.1.4 (Change Password)

What should I do if | forgot my password?

Refer to section 5.1.5 (Forgot Password)

How to view Dashboards?

Refer section 4.5

How do | update details or create new user?

Refer section 5.3
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